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City of Lake Geneva, 626 Geneva St, Lake Geneva, WI 53147- 262.248.3673- www.cityoflakegeneva.com 
CITY OF LAKE GENEVA REGULAR COMMON COUNCIL  

TUESDAY, DECEMBER 28, 2021 6:00 P.M. 
LAKE GENEVA CITY HALL; COUNCIL CHAMBERS (MAIN LEVEL) 

 

Members: 
Mayor Charlene Klein, Council President, Rich Hedlund, Council Vice President, John Halverson, 

Alderpersons: Tim Dunn, Mary Jo Fesenmaier, Cindy Flower, Ken Howell, Shari Straube, and Joan Yunker 
 

CITY HALL WILL BE OPEN TO THE PUBLIC DURING ALL MEETINGS. THE CITY OF LAKE GENEVA IS HOLDING 
ALL MEETINGS VIRTUALLY AS WELL AS IN PERSON. IF YOU WISH TO LISTEN OR WATCH THE MEETING YOU 
MAY DO SO BY USING THE FOLLOWING: 

 
1. Links to the City of Lake Geneva’s live video stream can be found at www.cityoflakegeneva.com/video 
2. Television: Watch live broadcast of the meeting on Spectrum Cable Channel 25 
3. Listen to audio via phone: (602) 333-2017 (Long distance rates may apply) (888) 204-5987 (Toll Free)  

Access Code: 9746153 
 

AGENDA 

 
1. Mayor Klein call the meeting to order 

 
2. Pledge of Allegiance – Alderperson Fesenmaier 

 
3. Roll Call 

 
4. Awards, Presentations, Proclamations, and Announcements 

 
5. Re-consider business from previous meeting 

 
6. Comments from the public as allowed by Wis. Stats. §19.84(2), limited to items on this agenda, 

except for public hearing items. Comments will be limited to 5 minutes 
 

7. Acknowledgement of Correspondence 
 

8. Approve the Regular Council Minutes of December 13, 2021 and the Special Council Minutes 
of December 21, 2021 as prepared and distributed 

 
9. CONSENT AGENDA– Recommended by Finance, Licensing and Regulation on December 21, 2021. Any 

item listed on the consent agenda may be removed at the request of any member of the Council. The request 
requires no second, is not discussed, and is not voted upon. 
NONE 
 

10. Items removed from the Consent Agenda 
 

11. Discussion/Action regarding Downtown Business Improvement District Forensic Audit Proposals (Agenda 
Item request by Alderperson Dunn and Alderperson Fesenmaier; Finance, Licensing, and Regulation Committee referred this 
item to the Downtown Business Improvement District Board for selection and to identify a funding source, on November 16, 
2021) 

 

http://www.cityoflakegeneva.com/
http://www.cityoflakegeneva.com/video
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12. Discussion/Action regarding Resolution 21-R84 a resolution authorizing May 19, 2022 as World 
Migratory Bird Day in the City of Lake Geneva 

 
13. Discussion/Action regarding Resolution 21-R85 a resolution appointing City of Lake Geneva 

Election Inspectors for the Election Term of 2022-2023 
 

14. Recommendation of the Finance, Licensing, and Regulation Committee of December 21, 2021- 
Ald. Howell 

a. Discussion/Action regarding Resolution 21-R80 a resolution adopting a 2021 budget amendment 
authorizing the re-allocation of funds in the 2021 capital projects budget for 2022 expenditures 
completed in 2021 

 
b. Discussion/Action regarding Resolution 21-R82 a resolution authorizing the 2022 Pay Scale Grades 

and Pay Scale for Part-Time Non-Represented Employees 
 
c. Discussion/Action regarding Resolution 21-R83 a resolution authorizing the 2022 Pay Scale Grades 

and Pay Scale for Full-Time Non-Represented Employees 
 
d. Discussion/Action regarding Change Order # 3 filed by Selzer-Ornst for the Library Restoration 

Project in an amount not to exceed $4,700.00 
 
e. Discussion/Action regarding purchase of chiller and two chilled water pumps for City Hall Air 

Conditioner, from Mared Mechanical in an amount not to exceed $74,639.00 (Finance, Licensing, and 
Regulation Committee approved at $68,225.00; vendor sent new quote on December 22, 2021 with new price) 

 
f. Discussion/Action regarding approval of contract with CivicPlus for purchase of CivicEngage for a 

website upgrade/redesign and of CivicClerk for an Agenda/Minute Management software in an 
amount not to exceed $19,999.00 

 
g. Discussion/Acceptance of December 21, 2021 Finance, Licensing, and Regulation Committee 

Payment Approval Reports 

15. Recommendation of the Planning Commission of December 20, 2021- Ald. Dunn 
 

a. Discussion/Action regarding a proposed Certified Survey Map (CSM) for Basso Builders Inc., 405 
Skyline Dr., to create 3 buildable single family parcels at the intersection of Sage St. and Sheridan 
Springs Rd. as identified on the certified survey project no 21.903 dated 10/26/21 for Tax Key Nos. 
ZGC00011 & ZGC00015 (Council referred this item to the Plan Commission for further review on November 22, 
2021) 

 
b. Discussion/Action regarding Resolution 21-R86 a resolution authorizing the issuance of a 

Conditional Use Permit filed by T. C. Productions LLC., for a request that would allow for an 
addition and renovation of the property located at 100 N. Edwards Blvd. in the Planned Business 
(PB) zoning district, Tax Key No. ZA196100004  

 
c. Discussion/Action regarding Resolution 21-R87 a resolution authorizing the request to amend the 

existing General Development Plan (GDP) for The Vistas Group, 526 E 114th Place, Chicago, IL. 
For the 27-acre property located at the northwest corner of Townline Rd and Edwards Blvd. for a 
proposed residential subdivision, Tax Key No. ZYUP00198 

 
d. Discussion/Action regarding Resolution 21-R88 a resolution authorizing the issuance of a 

Conditional Use Permit (CUP) filed by S & L Properties Lake Geneva LLC. d.b.a. Culvers, 2651 
Kirkling Ct., Portage WI 53901, for a CUP to allow for the installation of a 2nd drive-thru lane at 
151 Well St. in the General Business (CB) zoning district, Tax Key No. ZA365000002 
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e. Discussion/Action regarding Resolution 21-R89 a resolution authorizing the issuance of a 
“Limited” Conditional Use Permit filed by Indelible Homes LLC. 4707 S. 47th St., Greenfield, WI, 
53220, for a request to allow Commercial Indoor Lodging at 415 Cass St. in the General Business 
(GB) zoning district Tax Key No. ZNB00001  

 
f. Discussion/Action regarding Resolution 21-R90 a resolution authorizing the issuance of a 

“Limited” Conditional Use Permit filed by Lake Lodging Investments, LLC. 3 Grant Square #173, 
Hinsdale, IL, 60521, for a request to allow Commercial Indoor Lodging at 504 Wells St. in the 
Planned Business (PB) zoning district Tax Key No. ZOP00400  

 
g. Discussion/Action regarding Resolution 21-R91 a resolution authorizing the issuance of a 

Conditional Use Permit filed by Michael & Katherine Lynch, 1084 LaGrange Dr., Lake Geneva, for 
a request that would allow using Single Family - 4 zoning setbacks in the Estate Residential - 1(ER-
1) zoning district Tax Key No. ZLE00003  
 

16. Adjournment 
 

 

Requests from persons with disabilities, who need assistance to participate in this meeting or hearing, should be made to 
the City Clerk’s office in advance so the appropriate accommodations can be made. 
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CITY OF LAKE GENEVA REGULAR COMMON COUNCIL MINUTES 
MONDAY,DECEMBER 13, 2021 6:00 P.M. 
LAKE GENEVA CITY HALL; COUNCIL CHAMBERS (MAIN LEVEL) 
 

Members: 
Mayor Charlene Klein, Council President, Rich Hedlund, Council Vice President, John Halverson, Alderpersons: Tim 
Dunn, Mary Jo Fesenmaier, Cindy Flower, Ken Howell, Shari Straube, and Joan Yunker 
 
Mayor Klein called the meeting to order at 6:00 p.m. 
 
Alderperson Howell let the Council in the Pledge of Allegiance. 
 
Roll Call 
Present: Dunn, Fesenmaier, Flower, Halverson, Hedlund, Howell, Straube, and Yunker  
Absent: 
 
Awards, Presentations, Proclamations, and Announcements 
None 
 
Re-consider business from previous meeting 
None 
 
Comments from the public as allowed by Wis. Stats. §19.84(2), limited to items on this agenda, except 
for public hearing items. Comments will be limited to 5 minutes 
None 
 
Acknowledgement of Correspondence 
None 
 
Approve the Regular Council Minutes of November 22, 2021 as prepared and distributed 
Motion by Yunker to approve, second by Straube. No discussion. Motion carried 8-0. 
 
CONSENT AGENDA– Recommended by Finance, Licensing and Regulation on December 7, 2021. Any item 
listed on the consent agenda may be removed at the request of any member of the Council. The request requires no 
second, is not discussed, and is not voted upon. 
 
-Tier I Event Permit Application filed by Lakeland Community Church for Worship in the Park to be held on July 3, 
2022 located in Flat Iron Park 
 
-Tier I Event Permit Application filed by the Geneva Lake Arts Foundation for Art in the Park to be held August 13, 
2022 and August 14, 2022 located in Flat Iron Park 
 
-Massage Establishment Renewal License filed by Lakeview Spa located at 335 Wrigley Dr 
 
Motion by Howell to approve, second by Yunker. No discussion. Motion carried 8-0. 
 
Items removed from the Consent Agenda 
None 
 
Discussion/Action regarding the Mutual Police Enforcement Agreement between the Town of Geneva and the City 
of Lake Geneva 
Motion by Yunker to approve, second by Howell. Fesenmaier noted that this is a one-year contract and it references 
a second access point along with a traffic signal to be installed. She would like staff to address those points for a 
resolution. Motion carried 8-0. 
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Discussion/Action regarding going out for RFP or renewing the current City Planner Contract (Agenda Item request 
by Alderperson Flower and Alderperson Fesenmaier) 
Alderperson Flower stated that there currently is a contract and it continuously renews. She would like the contract 
reviewed and possibly have the City obtain proposals. It was originally drafted in 2012. 
Motion by Flower that the City obtain RFPs for City Planner Services, second by Fesenmaier. Howell questioned if 
this would violate the current contract. The contract does allow for cancellation within a seven-day notice from 
either party, and that obtaining proposals would not void the current contract. 
Flower noted that the contract does allow for them to notify the City of grant applications and feels that this isn’t 
always being done. Fesenmaier cited the comprehensive implementation plan as well. 
Motion carried 8-0. 
 
Discussion/Action regarding going out for RFP or renewing the current IT City Services Contract (Agenda Item 
request by Alderperson Flower and Alderperson Fesenmaier) 
Flower explained that the City does not currently have a contract for IT Services.   
Motion by Flower to obtain RFPs for IT Services, second by Fesenmaier. Attorney Draper stated that obtaining 
RFPs would not violate any current contracts and services. Motion carried 8-0. 
 
Discussion/Action regarding determining bridge within Disc Golf Park to be replaced (Public Works 
Committee recommended Bridge #5 and the Board of Park Commissioners recommended Bridge #3) 
Flower explained there have been discussions at the Public Works Committee and the Park Board as to which bridge 
within the Disc Golf Bridge should be replaced. There have been some Utilities that may be in the way of bridge #5; 
because of that the Public Works Director recommended that bridge #3 be replaced. Both locations do need to have 
crossing available, but bridge #5 is used more frequently. Fesenmaier noted that bridge #3 would be an easy 
replacement with the funds available. 
Howell would like to have the Public Works Director come to the Council to explain his position on which bridge to 
replace. Discussion included the potential cost for the replacement. Hedlund noted that bridge #5 was much larger 
with a greater elevation and would cost more.  
Flower stated that the disc golf park could work with bridge #1 and #5, but not #1 and #3 as depicted by the map.  
Motion by Howell to refer to the Public Works Committee to obtain better costs estimates for bridge #3 and Bridge 
#5 to include pedestrian only and vehicle, second by Halverson. Fesenmaier would like to see all of the information 
for both bridges, including capabilities for vehicles. Motion carried 8-0.  
 
Recommendation of the Finance, Licensing, and Regulation Committee of December 7, 2021- Ald. 
Howell 
 
Discussion/Action regarding Change Order #2 filed by Selzer-Ornst for the Library Renovation Project in an 
amount not to exceed $24,516.00 
Motion by Howell to approve, second by Halverson. No discussion. Motion carried on a roll call vote 8-0. 
 
Discussion/Action regarding Pay Request #2 filed by Selzer-Ornst for the Library Renovation Project in an amount 
not to exceed $123,379.00 
Motion by Howell to approve, second by Halverson. No discussion. Motion carried on a roll call vote 8-0. 
 
Discussion/Action regarding awarding bid for DPW Main Shop Roof Project, 1055 Carey St, Project #2021-01, to 
Midwest Roofing & Construction LLC in an amount not to exceed $49,800.00 
Motion by Howell to approve, second by Flower. No discussion. Motion carried on a roll call vote 8-0. 
 
Discussion/Action regarding awarding bid for DPW Main Shop Roof Project, 1065 Carey St, Project #2021-02, to 
Midwest Roofing & Construction LLC in an amount not to exceed $99,320.00 
Motion by Howell to approve, second by Flower. No discussion. Motion carried on a roll call vote 8-0. 
 
Discussion/Action regarding awarding bid for 2021 Crack Sealing and Filling to Fahrner Asphalt Sealers LLC in an 
amount not to exceed $35,000.00 
Motion by Howell to approve, second by Flower. No discussion. Motion carried on a roll call vote 8-0. 
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Discussion/Action regarding Resolution 21-R78 a resolution establishing wages for elected officials 
Motion by Howell to approve, second by Hedlund. Flower stated that she would like to see the elected official’s 
wages increased at the same rate as the staff, annually. Howell disagreed and wouldn’t want to split the Council in 
what they receive for pay. Flower stated that a raise wouldn’t go into effect until the next election, if the candidate is 
re-elected.  
Motion to amend by Flower in increase the wages for the Alderpersons and Mayor by 4%, second by Straube.  
Motion to amend failed 3-5, with Yunker, Fesenmaier, Halverson, Hedlund, and Howell voting no. 
 
Original motion carried 5-4, with Mayor voting yes to break the tie, with Fesenmaier, Flower, Halverson, and 
Straube voting no. 
 
Discussion/Action regarding requiring buoy/slip deposits no later than January 31 annually 
Motion by Howell to approve, second by Yunker. Harbormaster Russell noted that this would aid with getting leases 
back on time and help to identify those on the waitlist that may be eligible. The deposit letter will also include the 
new lease amount for that year. Motion carried 8-0.  
 
Discussion/Acceptance of December 7, 2021 Finance, Licensing, and Regulation Committee Payment Approval 
Reports 
Motion by Howell to accept, second by Hedlund. No discussion. Motion carried 8-0. 

Recommendation of the Planning Commission of November 15, 2021- Ald. Dunn 
 
Discussion/Action regarding Resolution 21-R79 a resolution authorizing a Precise Implementation Plan (PIP) filed 
by Kwik Trip, 1626 Oak Street, La Crosse, WI, 54603 for a request to allow a Precise Implementation Plan (PIP), 
for the property located at 898 Wells St. that would allow for a C-Store with gas pumps and a detached carwash in 
the Planned Business (PB) zoning district 
Motion by Dunn to approve, second by Yunker. Fesenmaier stated that there were conditions that were set by the 
Plan Commission and asked that they be reviewed. She stated there were concerns with the lighting for the sign on 
the canopy and if the new rendering showed that change. Draper added that the lighting of the sign was not 
approved and that the storm water was reviewed. Fesenmaier also addressed the lack of sidewalks in that area and 
feared people walking in the streets. Flower stated that if there is a landing for pedestrian crossing on one side, there 
needs to be one on the other side. Flower asked the City engineer to review this plan further.  
 
Motion to amend by Fesenmaier to include a sidewalk parallel to Lake Geneva Boulevard, on the backside of the 
development, to the extent of the property lines and that the sidewalks and ramps be ADA compliant, second by 
Flower. Flower had concerns with section of sidewalks being added with no connection.  
Fesenmaier stated there are issues with the fencing and landscaping within this area too. Mayor Klein noted that the 
landscaping was installed to help with noise buffering. Flower added that she would like to correct the ADA ramps 
going into the Summerhaven Development.  Motion carried 5-3 on a roll call vote, with Hedlund, Howell, and 
Yunker voting no. 
 
Motion to amend by Fesenmaier to switch the fence line with the landscaping, so that the landscaping will be 
outside of the fence, second by Halverson.  
 
Motion by Flower to suspend the rules to allow the representative of Kwik Trip to speak, second by Fesenmaier. 
Motion carried 8-0. 
Fesenmaier stated that there was an amendment made to address the sidewalks. She asked for clarification on the 
placement of the fence and the landscaping around the development. The representative noted that the sidewalk was 
planned in a way to make it ADA compliant due to a grading issue. Flower added that the ramp needs a companion 
ramp on the other side as well. The representative noted that the fence and landscaping can be moved and that the 
fence will be made of vinyl.  
 
Motion to amend carried 8-0. 
 
Fesenmaier confirmed that the access on to Lake Geneva Blvd is only for pedestrian traffic and not vehicles. 
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Fesenmaier also questioned the hours of operation and asked if that had been addressed through the PIP. Attorney 
Draper stated that it was not set. Fesenmaier stated that she is most worried about the carwash with the noise and 
should follow the current noise ordinance hours.  
 
Motion to amend by Fesenmaier that the carwash comply with the City’s noise ordinance, second by Halverson. 
Motion carried 6-2 with Howell and Hedlund voting no.   
 
Fesenmaier stated that the bike rack should be included near the building.   
 
Motion to amend by Fesenmaier for Kwik Trip to install an electric car charging station, no second offered. Motion 
failed for a lack of second. 
 
Motion to amend by Fesenmaier to require that the developer pay for future traffic controls if requested with five 
years at an appropriate fee level after an impact study is completed, second by Flower. Fesenmaier stated that an 
impact study would need to be done to justify this cost at a future date. Dunn wondered why this business is being 
targeted and the others in the area that contribute to the traffic, are not. Flower explained that this kind of 
development would encourage more traffic than what is currently in that area. Flower stated that this is the standard 
practice for developments and that this should have been addressed at the first stage of the development. Motion 
failed on a roll call vote 3-5, Hedlund, Howell, Straube, Yunker, and Dunn voting no. 
 
 Original motion as amended was re-read. The motion carried 8-0. 
 

Mayoral Appointments 
 
Confirmation of the appointment of Brett Stanczak to the Lake Geneva Utility Commission for a term to expire 
October 1, 2024 
Motion by Yunker to approve, second by Hedlund. No discussion. Motion carried 8-0. 
 
Confirmation of the appointments of Spyro Condos, Beth Tumas, Dimitrius Anagnos, and T.R. Remke to the 
Downtown Business Improvement District with terms to expire January 1, 2024 
Motion by Yunker to approve, second by Halverson. No discussion. Motion carried 8-0. 

Motion to go into Closed Session pursuant to Wisconsin Statutes 19.85(1)(g) for the purpose of conferring with 
legal counsel for the governmental body who is rendering oral or written advice concerning strategy to be adopted 
by the body with respect to litigation in which it is or is likely to become involved regarding: 1) White River 
Holdings, LLC and pursuant to Wis. State. 19.85(1)(c )for the purposes of considering employment, promotion, 
compensation or performance evaluation data of any public employee over which the governmental body has 
jurisdiction or exercises responsibility regarding: Holiday Compensation for Front Counter Clerk and City 
Clerk 
Motion by Yunker to convene the Council into Closed Session to include City Administrator Nord, Finance Director 
Hall, Attorney Wirth, and Attorney Draper, second by Flower. Motion carried 8-0 on a roll call vote. The Council 
convened into Closed Session at 7:21 p.m. 

Motion to return to open session pursuant to Wisconsin Statues 19.85 (2) and take action on any items 
discussed in closed session 
Motion by Howell to reconvene the Council into Open Session, second by Halverson. Motion carried 8-0 on a roll 
call vote. The Council reconvened into Open Session at 7:57 p.m. 
 
Motion by Howell to direct the Attorneys to proceed as discussed in Closed Session, second by Halverson. No 
discussion. Motion carried 8-0. 
 
Motion by Hedlund to deny holiday pay to the Front Counter Clerk, second by Howell. No discussion. Motion 
carried 7-1, with Flower voting no. 
 
Motion by Hedlund to return PTO used to cover Holiday Pay to the City Clerk, second by Straube. Flower noted 
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that the Council should be voting consistently and would be voting against this motion. Motion carried 7-1, with 
Flower voting no. 

Adjournment 
Motion by Howell to adjourn, second by Hedlund. Motion carried 8-0. The meeting of the Common Council 
adjourned at 8:00 p.m. 
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CITY OF LAKE GENEVA SPECIAL COMMON COUNCIL MINUTES 
TUESDAY, DECEMBER 21, 2021 5:00 P.M. 
LAKE GENEVA CITY HALL; COUNCIL CHAMBERS (MAIN LEVEL) 
 
Members:  
Mayor Charlene Klein, Council President, Rich Hedlund, Council Vice President, John Halverson,  
Alderpersons: Tim Dunn, Mary Jo Fesenmaier, Cindy Flower, Ken Howell, Shari Straube, and Joan Yunker 
 
Mayor Klein called the meeting to order at 5:01 p.m. 

 
Alderperson Yunker led the Council in the Pledge of Allegiance. 

 
Roll Call 
Present: Fesenmaier, Flower, Halverson, Hedlund, Howell, and Yunker 
Absent: Dunn & Straube 

 
Comments from the public as allowed by Wis. Stats. §19.84(2), limited to items on this agenda, except 
for public hearing items. Comments will be limited to 5 minutes 
None 
 
Discussion/Action regarding Change Order # 3 filed by Selzer-Ornst for the Library Restoration Project 
in an amount not to exceed $4,700.00 
Motion by Howell to approve, second by Halverson. Flower clarified that the wiring would include the 
door access and security system.  Motion carried on a roll call vote 6-0. 
 
Adjournment 
Motion by Hedlund to adjourn, second by Halverson. Motion carried 6-0. The meeting adjourned at 5:04 
p.m. 
 

 





 

RESOLUTION OF THE COMMON COUNCIL 

Resolution authorizing May 19, 2022 as World Migratory Bird Day in the City of Lake Geneva 

 
Committee: 

 
N/A 

Fiscal Impact: N/A 

File Number: 21-R84 Date: December 28, 2021 

 
Whereas, the Mayor and City Council members of the City of Lake Geneva recognize that the quality of life of our 
residents and the ability of our city to attract visitors is enriched by beautiful migratory birds and sounds of their songs 
and, to that end, have established and supported a standing Avian Committee, and  
 
Whereas, the City of Lake Geneva actively seeks to improve the ability of migratory birds to thrive through creating 
and monitoring a Purple Martin colony, protecting Chimney Swifts and their roosts, and supporting critical bird habitat 
such as the Four Seasons Nature Preserve, and 
 
Whereas, the City of Lake Geneva should rightly recognize and celebrate the strategic collaboration among 
organizations to assure that migratory birds thrive in our city, including the City of Lake Geneva Avian Committee, the 
Geneva Lake Museum, the Lakeland Audubon Society, the Geneva Lake Conservancy, the Public Library of Lake 
Geneva, the Board of Park Commissioners, the Environmental Education Foundation, Visit Lake Geneva, and 
Wisconsin Bird City, and youth outreach and education through partnerships with local public and private schools and 
the Girl Scouts and Boy Scouts, and 
 
Whereas, these collaborative efforts have resulted in public education and outreach activities for adults and children 
such as school courses and skill awards, bird walks, gatherings such as Swift Night Out, and experiential opportunities 
such as a Storybook Trail, and 
 
Whereas, the City of Lake Geneva Avian Committee is charged with protecting this natural resource, and creating a 
means to celebrate World Migratory Bird Day, 
 
Now Therefore be it Resolved, the Mayor and City Council of the City of Lake Geneva proclaim Thursday, May 19, 
2022 as World Migratory Bird Day in Lake Geneva and declare our support for this and all efforts to encourage all our 
residents to become advocates for the amazing migratory birds that enhance our lives and delight our residents and 
visitors. 
  
Granted by action of the Common Council of the City of Lake Geneva this 28th day of December, 2021. 
 
 

Council Action: Adopted Failed          Vote       
 
 

Mayoral Action: Accept Veto 
 

 
  

Charlene Klein, Mayor Date 
 
Attest: 



 
  _______________________________________________________ 

Lana Kropf, City Clerk                                     Date 



 

RESOLUTION OF THE COMMON COUNCIL 

Resolution appointing City of Lake Geneva Election Inspectors for the Election term of 2022-2023 

 
Committee: 

 
N/A 

Fiscal Impact: N/A 

File Number: 21-R85 Date: December 28, 2021 

 
WHEREAS, Wisconsin State Statutes require the appointment of election inspectors; and 
 
WHEREAS, the attached list of individuals have indicated their willingness to serve the City of Lake Geneva in the 
capacity of election inspector or Special Voting Deputy; 
 
WHEREAS, the term of these election inspectors is a two-year term which will run from January 1, 2022 until 
December 31, 2023.   
 
NOW THEREFORE BE IT RESOLVED that these individuals are hereby appointed as election inspectors for the 
City of Lake Geneva, Wisconsin for a term ending December 31, 2023. 
  
Granted by action of the Common Council of the City of Lake Geneva this 28th day of December, 2021. 
 
 

Council Action: Adopted Failed          Vote       
 
 

Mayoral Action: Accept Veto 
 

 
  

Thomas Hartz, Mayor Date 
 
Attest: 
 

  _______________________________________________________ 
Lana Kropf, City Clerk                                     Date 



2022-2023 Election Inspector Appointees

Name Party Affiliation

Richard Bailey Democratic

Nadine Harris Democratic

Jeannine Roanhaus Democratic

Lana Spinner Democratic

Mary Sibbing Democratic

Adam St. Marie Democratic

Paula Porubcan Democratic

John Saridan Democratic

Albert MacDonald Republican

Shelly Fess Republican

Irene Anderson Republican

Dennis Suchomski Republican

Robert Valkanet Republican

Judith Salmon Republican

Catherine Vitacca Republican
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Name Party Affiliation

Joyce Bouhl Republican

Ruth Coleman Unaffiliated

Michelle MacDonald Unaffiliated

Diane Bauman Unaffiliated

Kim Borghgraef Unaffiliated

Helen Bouhl Unaffiliated

Timothy Conley Unaffiliated

Sonya Dailey Unaffiliated

Hazel Dickfoss Unaffiliated

Cynthia Flower Unaffiliated

Richard Hedlund Unaffiliated

Christi Hunter Unaffiliated

Robert Kasley Unaffiliated

Steve Mercil Unaffiliated

Carole Nevin Unaffiliated

Gail Nichols Unaffiliated

mailto:daniel@contoso.com
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Name Party Affiliation

Sylvia Paprzyca Unaffiliated

Bernadine Peletz Unaffiliated

Amanda Rotondi Unaffiliated

Nina Ruskey Unaffiliated

Carol Sappington Unaffiliated

Barbara Schuld Unaffiliated

Kathleen  Seeberg Unaffiliated

Randy Stulce Unaffiliated

Jo VonPontz Unaffiliated

Carol Wahlstedt Unaffiliated

Chief Inspectors

Richard Hedlund

Amanda Rotondi

Cindy Flower



 

RESOLUTION OF THE COMMON COUNCIL 

Resolution adopting a 2021 budget amendment authorizing the re-allocation of funds in the 2021 capital 
projects budget for 2022 expenditures completed in 2021 

 
Committee: 

 
Finance considered on December 21, 2021 

Fiscal Impact: N/A 

File Number: 21-R80 Date: December 28, 2021 
 

 
Whereas, the Lake Geneva Common Council approved the 2021 Capital Projects Budget for the City of 
Lake Geneva, and 
 
Whereas, the actual pricing and timing on certain replacement equipment has changed from the budgeted 
assumptions, and  
 
 Whereas, the Finance, Licensing and Regulation Committee reviewed the proposed budget amendments 
and found it is in the best interest of the City, and recommends that the City of Lake Geneva Common 
Council approve the amendment as found in attached Schedule “A”, in the amount of $391,336 and, 
 
Now Therefore be it Resolved that the Lake Geneva Common Council adopt a budget amendment  
allowing for the re-allocation of funds. 

 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of December, 2021. 
 
 

Council Action: Adopted Failed          Vote       
 
 
Mayoral Action: Accept Veto 

 
 
 

 

 

Charlene Klein, Mayor Date 
 
Attest: 
 

  _______________________________________________________ 
Lana Kropf, City Clerk 



CITY OF LAKE GENEVA
CAPITAL PROJECTS BALANCES FOR 2021 EXPENDITURES

CAPITAL PROJECTS
City hall roof 82,500.00$    2022 budget
Mobile command unit - Police 129,418.00$  2022 budget
Mobile command unit - Fire 129,418.00$  2022 budget
Edward/Bloomfield lighting/signals 50,000.00$    2022 budget

391,336.00$  



Position
%

Pro Rated

Assigned 
Pay Scale 

Grade Min Mid Max
Permanent Part Time Salaried Staff:

City Attorney 70% 22 66,677.79 76,679.46 86,681.13 
City Judge 15% 20 12,716.36 14,623.81 16,531.26 
Fire Chief 50% 17 35,589.66 40,928.11 46,266.56 
Deputy Fire Chief 8% 12 4,255.15   4,893.42   5,531.69   
Assistant Fire Chief 5% 10 2,366.92   2,721.95   3,076.99   
Emergency Mgmt Deputy Director 30% 10 14,201.49 16,331.72 18,461.94 

Permanent Part Time Hourly Staff:
PD Part time Patrol Officer 9 21.4706    24.6912    27.9117    
Financial Analyst 9 21.4706    24.6912    27.9117    
Harbormaster 7 19.1087    21.9750    24.8413    
City Hall Counter Clerk 7 19.1087    21.9750    24.8413    
FD Confidential Administrative Assistant 7 19.1087    21.9750    24.8413    
Part-time Tele-Communicator 6 18.0271    20.7312    23.4352    
Parking Maintenance Lead Supervisor 6 18.0271    20.7312    23.4352    
Lead Booking Officer 4 16.0441    18.4507    20.8573    
Assistant Court Clerk 4 16.0441    18.4507    20.8573    
PD Booking Officer 3 15.1359    17.4063    19.6767    
Parking Maintenance Lead 2 14.2792    16.4210    18.5629    
Parking Enforcement 1 13.4709    15.4915    17.5122    
Videographer 1 13.4709    15.4915    17.5122    
Chief Inspector poll workers per hour 0.4 9.4965      10.9209    12.3454    
Poll Workers per hour 0.2 8.4518      9.7196      10.9874    

Seasonal Part-time Hourly Staff:
Beach Supervisor 1 13.4709    15.4915    17.5122    
Street Seasonal Lead 1 13.4709    15.4915    17.5122    
Asst Beach Supervisor 0.9 12.7084    14.6147    16.5209    
Street Seasonal 0.9 12.7084    14.6147    16.5209    
Boat Launch Attendants 0.8 11.9891    13.7874    15.5858    
Riviera Security Guards 0.8 11.9891    13.7874    15.5858    
Lakefront Seasonal-DPW 0.5 10.0662    11.5762    13.0861    
Beach Attendants 0.5 10.0662    11.5762    13.0861    
Crossing Guards 0.5 10.0662    11.5762    13.0861    

CHARLENE KLEIN, Mayor LANA KROPF, City Clerk

Grade Salary Range

Resolution 21-R82
The Common Council of the City of Lake Geneva hereby establishes the following Pay Scale 

Grades and Pay Scale for the following Part-time Non-Represented Employees for the 2022 Budget 
Year effective January 1, 2022:



Position

Assigned 
Pay Scale 

Grade Min Mid Max
Full Time Salaried Staff:

City Administrator 23 100,969.22 116,114.61 131,259.99 
Police Chief 19 79,977.08   91,973.64   103,970.21 
Finance Director (Comptroller) 18 75,450.08   86,767.59   98,085.10   
Director of Public Works 18 75,450.08   86,767.59   98,085.10   
Police Administrative Lieutenant 17 71,179.32   81,856.22   92,533.11   
Police Patrol Lieutenant 16 67,150.30   77,222.84   87,295.39   
Building & Zoning Administrator 15 63,349.34   72,851.74   82,354.14   
Police Sergeant* 14 59,763.53   68,728.06   77,692.59   
City Clerk 13 56,380.69   64,837.79   73,294.89   
Parking Manager 12 53,189.33   61,167.73   69,146.13   
PD Communications Supervisor* 10 47,338.31   54,439.06   61,539.81   
PD Data Systems Administrator* 7 39,746.16   45,708.08   51,670.01   
PD Confidential Administrative Assistant* 7 39,746.16   45,708.08   51,670.01   
Telecommunicators* 6 37,496.38   43,120.83   48,745.29   
Data Specialist* 6 37,496.38   43,120.83   48,745.29   

Full time Hourly Staff:
DPW Superintendent 14 28.7325      33.0423      37.3522      
Lead Financial Analyst/Treasurer 11 24.1243      27.7430      31.3616      
Human Resources/Benefits Specialist 11 24.1243      27.7430      31.3616      
DPW Arborist/Lead 11 24.1243      27.7430      31.3616      
DPW Lead Operator 10 22.7588      26.1726      29.5864      
Assistant City Clerk 9 21.4706      24.6912      27.9117      
Cemetery Sexton 8 20.2553      23.2935      26.3318      
Heavy Equipment Operators 8 20.2553      23.2935      26.3318      
Equipment Operators 7 19.1087      21.9750      24.8413      
Cemetery Equipment Operator 7 19.1087      21.9750      24.8413      
Riviera Maintenance Engineer 7 19.1087      21.9750      24.8413      
Building & Grounds Administrator 7 19.1087      21.9750      24.8413      
Municipal Court Clerk 7 19.1087      21.9750      24.8413      
Front Desk Counter Clerk 7 19.1087      21.9750      24.8413      
Assistant Building Inspector/Code Enforcement 7 19.1087      21.9750      24.8413      
Building & Zoning Adm. Asst. 7 19.1087      21.9750      24.8413      
Parking Clerk 7 19.1087      21.9750      24.8413      
Cemetery Laborer / Operator 6 18.0271      20.7312      23.4352      
DPW Laborer / Operator 6 18.0271      20.7312      23.4352      
Custodian 5 17.0067      19.5577      22.1087      

Notes:
* Salaried Employees that receive Overtime.

CHARLENE KLEIN, Mayor LANA KROPF, City Clerk

Grade Salary Range

Resolution 21-R83
The Common Council of the City of Lake Geneva hereby establishes the following Pay Scale 

Grades and Pay Scale for the following Full-time Non-Represented Employees for the 2022 Budget 
Year effective January 1, 2022:



Lake Geneva Public Library CO 9

Selzer-Ornst Construction Origination Date: 12/14/2021

Owner Change Order Request Revision Date:

Change Request Description:  

Trade Description Quantity UM UP Cost   

Subcontracts/Design

Electrical Subcontractor Surveillance System 1.00 ls $686.25 686.25$              

Electrical Subcontractor Access Control System 1.00 ls $1,400.00 1,400.00$           

Electrical Subcontractor Security System 1.00 ls $1,985.25 1,985.25$           

Selzer-Ornst Labor Rates Standard Rate

Principal 0.00 hr $175.00 -$                    

Senior Project Manager 0.00 hr $150.00 -$                    

Project Manager 2.00 hr $130.00 260.00$              

General Superintendent 0.00 hr $130.00 -$                    

Project Superintendent 0.00 hr $115.00 -$                    

Foreman 0.00 hr $100.00 -$                    

Carpenter 0.00 hr $90.00 -$                    

Laborer 0.00 hr $82.50 -$                    

Accounting 0.00 hr $75.00 -$                    

Project Coordinator 0.00 hr $75.00 -$                    

Other Costs

Permits/Impact Fees 0.00 ls $0.00 $0.00 

Clarifications:

Schedule Impact: None

S-O Subtotal Cost: 260.00$              

S-O Fee and General Conditions (10%): $26.00

Subcontractor Subtotal Cost: 4,071.50$           

CLIENT APPROVAL: Fee and General Conditions (5%): $203.58

GL Insurance (1%): $46.47

Bond (2%): $92.15

SIGN: Sales Tax (Incl. above): N/A

DATE:

Total: 4,700.00$          

Surveillance, Security & Access Control Costs

2. The electrician shall install access control wiring to 3 locations per the access control plans. Cables to be owner supplied. All cable to be coiled in 

8-10' lengths above the ceiling. Subcontractor shall provide quantity one (1) 3/4" empty conduit and J-box in the ceiling per the direction of Jeff 

Miskie. 

2. The electrician shall install security cables per the security plan included in this change order to the following locations M1, M2, M3, S1, S2, S4 & 

S5. 

1. The surveillance camera cable installation includes pulling 3 new cables to 2 new locations and 1 existing location. Cables to be owner supplied. 

General note:  subcontractor to test wires only. The City of Lake Geneva Public Library shall perform final testing of all equipment. Each scope 

references the attached plans provided by Jeff Miskie. All cabling to be installed in the ceilings in J-hooks per code and with sleeves as needed. 



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

Change Order #9

Project: Customer: Prepared By:
21-0730-0840 Lake Geneva 
Library
Contract #11
Contract Date: 8/24/2021

Selzer-Ornst Construction 
Company
West State Street
Milwaukee WI 53209

Shaun D Zaskowski
shaun@empower-elec.com
12/14/2021

1. Surveillance Cameras $686.25

Description of Change:

We will be pulling in 3 new cables 2 New locations and replacing 1 existing location.  
1. Cables owner supplied 
2. Testing of 3 cables 
3. Owner is testing all equipment  and instilling all equipment 
4. We will provide sleeves as needed 
5. All cabling in ceiling and basement to be open air with J-hooks per code
6. We will provide sleeves as needed. 

Comments below from Jeff

At this time none of the cameras are working.  We did find one cut cable in the lobby in the 
trim above the old circulation area but cannot determine why the other cameras are off.  The 
logs show the cameras outside the book drop was still working up until Dec 2nd 11:40 am.
The cameras use Cat6 cable wired home run from each camera to the DVR in the basement 
equipment rack.
We are asking that the two cameras on the west end of the building be eliminated and moved 
to a location on the walls behind the circulation desks and children’s desk. We will supply the 
cameras; we only need Cat 6 cables run from the basement to j boxes on the walls approx. 
12” below the ceiling.  The lobby camera, book drop camera and Smith Meeting Room 
hallway camera should all be operational.
Please let me know if you have any questions.



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

Item QTY Price Subtotal
Materials 1.00 $86.25 $86.25
Labor 6.00 $100.00 $600.00

Total Price: $686.25

Original Contract Sum: $114,500.00
Net Change by Previously Authorized Change Orders: $0.00

Adjusted Contract Sum Prior to This Change Order: $114,500.00
Value of This Change Order: $686.25

Revised Contract Total: $115,186.25

We hereby agree to make the changes specified for Total Price listed above. 

CONTRACTOR: Shaun D Zaskowski             12/14/2021
Empower Electric

The above prices and specifications of this Change Order are satisfactory and are hereby accepted. All 
work shall be performed under the same terms and conditions as specified in the original contract 
unless otherwise stipulated.

ACCEPTED BY:              
Selzer-Ornst Construction Company



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

Change Order #11

Project: Customer: Prepared By:
21-0730-0840 Lake Geneva 
Library
Contract #11
Contract Date: 8/24/2021

Selzer-Ornst Construction 
Company
West State Street
Milwaukee WI 53209

Shaun D Zaskowski
shaun@empower-elec.com
12/14/2021

1. Door Access $1,400.00

Description of Change:
Owner Supplied cabling in 3 locations 
Per Print 12-08-2021
1. Provide sleeves as needed 
2. Coring 
3. Provide 1 empty conduit 3/4" and J-box in ceiling as discussed
4. All caballing to be coiled up above ceiling in the 3 areas 
5. As discussed  

Item QTY Price Subtotal
Labor 14.00 $100.00 $1,400.00

Total Price: $1,400.00

Original Contract Sum: $114,500.00
Net Change by Previously Authorized Change Orders: $0.00

Adjusted Contract Sum Prior to This Change Order: $114,500.00
Value of This Change Order: $1,400.00

Revised Contract Total: $115,900.00

We hereby agree to make the changes specified for Total Price listed above. 

CONTRACTOR: Shaun D Zaskowski             12/14/2021
Empower Electric



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

The above prices and specifications of this Change Order are satisfactory and are hereby accepted. All 
work shall be performed under the same terms and conditions as specified in the original contract 
unless otherwise stipulated.

ACCEPTED BY:              
Selzer-Ornst Construction Company



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

Change Order #10

Project: Customer: Prepared By:
21-0730-0840 Lake Geneva 
Library
Contract #11
Contract Date: 8/24/2021

Selzer-Ornst Construction 
Company
West State Street
Milwaukee WI 53209

Shaun D Zaskowski
shaun@empower-elec.com
12/14/2021

1. Security System $1,985.25

Description of Change:

The below is the comments from Jeff. We will be pulling in new cables as directed.   M1, M2, 
S1, S2, M3,S4,S5

1. All cables supplied by Owner 
2.All terminations by Owner 
3.All Testing by Owner 
4. All cables in ceilings and basement will be free air cabling on J-Hooks per code 
5. We will supply sleeves as needed 
6. Plastic WireMold Brick west end off building 

To simplify discussion, I’d like to refer to each detector by number as shown on the attached 
diagram.  Note that this number is unrelated to the alarm zones.
During our walkthrough on Thursday, we found that the west side detectors M1, M2, S1 and 
S2 were all off most likely due to cables that were cut above the new men’s washroom on the 
north end of the building.
S3 has been removed. (should we eliminate this detector or place it in director’s office?)
In the staff workroom M4, the security control panel and door sensor all appear to be 
operational.  There are power indicators and the control panel is active with the current date.
The east side detectors M3, S4 and S5 were all off most likely due to cut cables above the 
door to the staff workroom.
Note that was not an in-depth examination and so there may be other less obvious cuts that 
will cause issues.
The smoke detectors appear to be run in a daisy-chain fashion using red 4 conductor 18 awg 
security cable.  The motion sensors use gray 22 AWG security cable with either 8 or 6 
conductors depending on the direction of the run.  The multiple conductors are used to 



Empower Electric · 2325 Parklawn Drive Suite R · Waukesha, WI 53186

provide a unique pair for each motion detector.
With only a few exceptions the security cables were either fished or fairly well hidden.  They 
are not hanging down except where they were cut.  There is one section of exposed cable on 
the brick on the west end of the building that should be dressed to be more cosmetic. (Plastic 
Wire Mold)

Item QTY Price Subtotal
Materials 1.00 $385.25 $385.25
Labor 16.00 $100.00 $1,600.00

Total Price: $1,985.25

Original Contract Sum: $114,500.00
Net Change by Previously Authorized Change Orders: $0.00

Adjusted Contract Sum Prior to This Change Order: $114,500.00
Value of This Change Order: $1,985.25

Revised Contract Total: $116,485.25

We hereby agree to make the changes specified for Total Price listed above. 

CONTRACTOR: Shaun D Zaskowski             12/14/2021
Empower Electric

The above prices and specifications of this Change Order are satisfactory and are hereby accepted. All 
work shall be performed under the same terms and conditions as specified in the original contract 
unless otherwise stipulated.

ACCEPTED BY:              
Selzer-Ornst Construction Company
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ARCHITECTURAL GENERAL NOTES

1. THESE CONSTRUCTION DRAWING SHEETS ARE TO BE READ IN CONJUNCTION WITH THE PROJECT MANUAL.
2. WHEN DRAWINGS AND PROJECT MANUAL CONFLICT, BIDDER SHALL REQUEST WRITTEN CLARIFICATION FROM THE 

ARCHITECT.  IF CLARIFICATION IS NOT OBTAINED PRIOR TO BIDDING, THE FOLLOWING SHALL BE USED TO DETERMINE 
SCOPE OF BID: MATERIAL SIZE AND QUANTITY SHALL BE DETERMINED BY DRAWINGS, QUALITY IS DETERMINED BY 
PROJECT MANUAL.  FINAL DETERMINATION SHALL BE BY THE ARCHITECT OR ENGINEER PRIOR TO CONSTRUCTION OR 
FABRICATION.

3. ERRORS ARE TO BE REPORTED IMMEDIATELY TO THE ARCHITECT.
4. THE CONTRACTOR SHALL ARRANGE FOR THE PREMISES TO BE MAINTAINED IN AN ORDERLY MANNER THROUGHOUT 

THE COURSE OF THE JOB.  MAINTAIN CLEANLINESS THROUGHOUT - DO NOT BLOCK EXITS, ENTRANCES, LOBBIES, 
CORRIDORS, ETC.  PROTECT AREA FROM DAMAGE WHICH MAY OCCUR FROM DEMOLITION DUST, WATER, ETC.  
PROVIDE AND MAINTAIN TEMPORARY BARRICADES, CLOSURE WALLS, ETC. AS REQUIRED. DAMAGE OF EXISTING 
STRUCTURES AND EQUIPMENT SHALL BE REPAIRED OR REPLACED TO THE SATISFACTION OF THE OWNER AT THE 
EXPENSE OF THE CONTRACTOR.

5. THE CONTRACTOR SHALL BE RESPONSIBLE FOR REMOVING ALL LEFTOVER MATERIALS, DEBRIS, TOOLS, AND 
EQUIPMENT INVOLVED AT THE CONCLUSION OF THE INSTALLATION.  THE CONTRACTOR SHALL LEAVE ALL AREAS 
CLEAN.  ALL FIXTURES AND REUSABLE MATERIALS TO BE REMOVED ARE TO BE STORED OR DISPOSED OF AS PER 
OWNERS INSTRUCTIONS.

6. CONTRACTOR SHALL TAKE PRECAUTIONS TO PREVENT WORKERS FROM INJURY OR EXPOSURE TO DANGEROUS 
MATERIALS DURING THE WORK BY THE CONTRACTOR, AS PER OSHA REGULATIONS AND FIRE-WATCH AS PER THE 
SUPPLEMENTAL CONDITIONS IN THE PROJECT MANUAL.

7. DO NOT SCALE DRAWINGS.  NOTIFY ARCHITECT / ENGINEER IF ADDITIONAL DIMENSIONS ARE REQUIRED OR 
DISCREPANCIES DISCOVERED.

8. ALL EXISTING FACILITY DIMENSIONS ARE TO BE VERIFIED ON SITE.
9. CONTRACTOR TO VERIFY EXISTING CONDITIONS AND DIMENSIONS PRIOR TO SHOP DRAWING APPROVAL AND 

CONSTRUCTION.  SEE PROJECT MANUAL WHERE FIELD VERIFICATION CANNOT BE OBTAINED PRIOR TO SHOP DRAWING 
APPROVAL.

10. DIMENSIONS ARE ACTUAL. DIMENSIONS FOR MASONRY WALLS ARE GIVEN FROM FACE TO FACE OF WALL. DIMENSIONS 
FOR STUD WALL IS TO FACE OF STUD.

11. ABBREVIATIONS AND MATERIAL REPRESENTATIONS ON ARCHITECTURAL DRAWINGS ARE SHOWN ON 'ABBREVIATIONS' 
AND 'MATERIAL LEGEND' TABLES - THIS SHEET.

12. SEE TYPICAL MOUNTING HEIGHTS FOR EQUIPMENT AND FIXTURES THIS SHEET.
13. FOR ADDITIONAL PLAN INFORMATION REFER TO PARTIAL ENLARGED PLANS OR DETAILS AS NOTED ON THE DRAWINGS.
14. REFER TO MECHANICAL AND ELECTRICAL DRAWINGS FOR ANY ADDITIONAL STEEL PIPE BOLLARDS REQUIRED.
15. PROVIDE FINISHED END OR FRONT PANELS ON ALL SURFACES OF CASEWORK THAT ARE EXPOSED TO VIEW.
16. EXISTING INTERIOR COLUMNS AND PRECAST SILLS TO RECIEVE PAINT
17. AT ALL AREAS WHERE DISSIMILAR MATERIALS MEET, FINISH EDGE WITH SEALANT U.N.O.
18. EXISTING ABOVE CEILING INSULATION MAY BE REMOVED BY ABATEMENT CONTRACTOR IN AREAS WHERE THE CEILING 

IS BEING REPLACED. AT THESE LOCATIONS, THE GENERAL CONTRACTOR SHALL INSTALL NEW BATT INSULATION AS 
NEEDED TO MATCH THE EXISTING R-VALUE.

19. REPAIR OR PATCH CONCRETE THAT WAS DAMAGED FROM THE REMOVAL OF THE EXISTING FLOOR FINISH.
20. PROVIDE J BEAD CASING AT ALL EXPOSED EDGES OF GYPSUM WALL BOARD U.N.O.
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A6.3

_______

MAX
4"

METAL 14 GA 
POST, TYP

TYP
3 3/4"

BASE; SEE FINISH 
SCHEDULE

4 7/8" ACTUAL
A1

TYPE "A"              GYPSUM WALLBOARD WALLS

A1 - 3 5/8" METAL STUD WITH 1 LAYER 5/8" 
GYPSUM WALLBOARD ON EACH SIDE  (4 7/8")

A2 - 6" METAL STUD WITH 2 LAYER 5/8" GYPSUM 
WALLBOARD ON EACH SIDE (7 1/4")

NOTES FOR ALL TYPE "A" WALLS
USE MOISTURE RESISTANT GYPSUM WALLBOARD 
AT TOILETS AND OTHER WET AREAS.

B.O. EXISTING STRUCTURE ABOVE

5/8" GYPSUM 
WALLBOARD, TYP.

MOISTURE RESISTANT 
GYPSUM WALLBOARD 
@ WET AREAS

METAL STUD

WALL TYPES
SCALE: 1 1/2" = 1'-0"

7 1/4" ACTUAL
A2

BASE; SEE FINISH 
SCHEDULE

4 1/4" ACTUAL
B1

B1 - 3 5/8" METAL STUD WITH 1 LAYER 5/8" 
GYPSUM WALLBOARD ON ONE SIDE (4 1/4")

B2 - 6" METAL STUD WITH 1 LAYER 5/8" GYPSUM 
WALLBOARD ON ONE SIDE (6 5/8")

NOTES FOR ALL TYPE "B" WALLS
* USE MOISTURE RESISTANT GYPSUM WALLBOARD 
  AT TOILETS AND OTHER WET AREAS.
* SEAL AROUND ALL OPENINGS WITH ACOUSTICAL 
  SEALANT, ELECTRICAL BOXES & ETC.

5/8" GYPSUM 
WALLBOARD, TYP.
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ARCHITECTURAL GENERAL NOTES

1. THESE CONSTRUCTION DRAWING SHEETS ARE TO BE READ IN CONJUNCTION WITH THE PROJECT MANUAL.
2. WHEN DRAWINGS AND PROJECT MANUAL CONFLICT, BIDDER SHALL REQUEST WRITTEN CLARIFICATION FROM THE 

ARCHITECT.  IF CLARIFICATION IS NOT OBTAINED PRIOR TO BIDDING, THE FOLLOWING SHALL BE USED TO DETERMINE 
SCOPE OF BID: MATERIAL SIZE AND QUANTITY SHALL BE DETERMINED BY DRAWINGS, QUALITY IS DETERMINED BY 
PROJECT MANUAL.  FINAL DETERMINATION SHALL BE BY THE ARCHITECT OR ENGINEER PRIOR TO CONSTRUCTION OR 
FABRICATION.

3. ERRORS ARE TO BE REPORTED IMMEDIATELY TO THE ARCHITECT.
4. THE CONTRACTOR SHALL ARRANGE FOR THE PREMISES TO BE MAINTAINED IN AN ORDERLY MANNER THROUGHOUT 

THE COURSE OF THE JOB.  MAINTAIN CLEANLINESS THROUGHOUT - DO NOT BLOCK EXITS, ENTRANCES, LOBBIES, 
CORRIDORS, ETC.  PROTECT AREA FROM DAMAGE WHICH MAY OCCUR FROM DEMOLITION DUST, WATER, ETC.  
PROVIDE AND MAINTAIN TEMPORARY BARRICADES, CLOSURE WALLS, ETC. AS REQUIRED. DAMAGE OF EXISTING 
STRUCTURES AND EQUIPMENT SHALL BE REPAIRED OR REPLACED TO THE SATISFACTION OF THE OWNER AT THE 
EXPENSE OF THE CONTRACTOR.

5. THE CONTRACTOR SHALL BE RESPONSIBLE FOR REMOVING ALL LEFTOVER MATERIALS, DEBRIS, TOOLS, AND 
EQUIPMENT INVOLVED AT THE CONCLUSION OF THE INSTALLATION.  THE CONTRACTOR SHALL LEAVE ALL AREAS 
CLEAN.  ALL FIXTURES AND REUSABLE MATERIALS TO BE REMOVED ARE TO BE STORED OR DISPOSED OF AS PER 
OWNERS INSTRUCTIONS.

6. CONTRACTOR SHALL TAKE PRECAUTIONS TO PREVENT WORKERS FROM INJURY OR EXPOSURE TO DANGEROUS 
MATERIALS DURING THE WORK BY THE CONTRACTOR, AS PER OSHA REGULATIONS AND FIRE-WATCH AS PER THE 
SUPPLEMENTAL CONDITIONS IN THE PROJECT MANUAL.

7. DO NOT SCALE DRAWINGS.  NOTIFY ARCHITECT / ENGINEER IF ADDITIONAL DIMENSIONS ARE REQUIRED OR 
DISCREPANCIES DISCOVERED.

8. ALL EXISTING FACILITY DIMENSIONS ARE TO BE VERIFIED ON SITE.
9. CONTRACTOR TO VERIFY EXISTING CONDITIONS AND DIMENSIONS PRIOR TO SHOP DRAWING APPROVAL AND 

CONSTRUCTION.  SEE PROJECT MANUAL WHERE FIELD VERIFICATION CANNOT BE OBTAINED PRIOR TO SHOP DRAWING 
APPROVAL.

10. DIMENSIONS ARE ACTUAL. DIMENSIONS FOR MASONRY WALLS ARE GIVEN FROM FACE TO FACE OF WALL. DIMENSIONS 
FOR STUD WALL IS TO FACE OF STUD.

11. ABBREVIATIONS AND MATERIAL REPRESENTATIONS ON ARCHITECTURAL DRAWINGS ARE SHOWN ON 'ABBREVIATIONS' 
AND 'MATERIAL LEGEND' TABLES - THIS SHEET.

12. SEE TYPICAL MOUNTING HEIGHTS FOR EQUIPMENT AND FIXTURES THIS SHEET.
13. FOR ADDITIONAL PLAN INFORMATION REFER TO PARTIAL ENLARGED PLANS OR DETAILS AS NOTED ON THE DRAWINGS.
14. REFER TO MECHANICAL AND ELECTRICAL DRAWINGS FOR ANY ADDITIONAL STEEL PIPE BOLLARDS REQUIRED.
15. PROVIDE FINISHED END OR FRONT PANELS ON ALL SURFACES OF CASEWORK THAT ARE EXPOSED TO VIEW.
16. EXISTING INTERIOR COLUMNS AND PRECAST SILLS TO RECIEVE PAINT
17. AT ALL AREAS WHERE DISSIMILAR MATERIALS MEET, FINISH EDGE WITH SEALANT U.N.O.
18. EXISTING ABOVE CEILING INSULATION MAY BE REMOVED BY ABATEMENT CONTRACTOR IN AREAS WHERE THE CEILING 

IS BEING REPLACED. AT THESE LOCATIONS, THE GENERAL CONTRACTOR SHALL INSTALL NEW BATT INSULATION AS 
NEEDED TO MATCH THE EXISTING R-VALUE.

19. REPAIR OR PATCH CONCRETE THAT WAS DAMAGED FROM THE REMOVAL OF THE EXISTING FLOOR FINISH.
20. PROVIDE J BEAD CASING AT ALL EXPOSED EDGES OF GYPSUM WALL BOARD U.N.O.
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  SEALANT, ELECTRICAL BOXES & ETC.
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ARCHITECTURAL GENERAL NOTES

1. THESE CONSTRUCTION DRAWING SHEETS ARE TO BE READ IN CONJUNCTION WITH THE PROJECT MANUAL.
2. WHEN DRAWINGS AND PROJECT MANUAL CONFLICT, BIDDER SHALL REQUEST WRITTEN CLARIFICATION FROM THE 

ARCHITECT.  IF CLARIFICATION IS NOT OBTAINED PRIOR TO BIDDING, THE FOLLOWING SHALL BE USED TO DETERMINE 
SCOPE OF BID: MATERIAL SIZE AND QUANTITY SHALL BE DETERMINED BY DRAWINGS, QUALITY IS DETERMINED BY 
PROJECT MANUAL.  FINAL DETERMINATION SHALL BE BY THE ARCHITECT OR ENGINEER PRIOR TO CONSTRUCTION OR 
FABRICATION.

3. ERRORS ARE TO BE REPORTED IMMEDIATELY TO THE ARCHITECT.
4. THE CONTRACTOR SHALL ARRANGE FOR THE PREMISES TO BE MAINTAINED IN AN ORDERLY MANNER THROUGHOUT 

THE COURSE OF THE JOB.  MAINTAIN CLEANLINESS THROUGHOUT - DO NOT BLOCK EXITS, ENTRANCES, LOBBIES, 
CORRIDORS, ETC.  PROTECT AREA FROM DAMAGE WHICH MAY OCCUR FROM DEMOLITION DUST, WATER, ETC.  
PROVIDE AND MAINTAIN TEMPORARY BARRICADES, CLOSURE WALLS, ETC. AS REQUIRED. DAMAGE OF EXISTING 
STRUCTURES AND EQUIPMENT SHALL BE REPAIRED OR REPLACED TO THE SATISFACTION OF THE OWNER AT THE 
EXPENSE OF THE CONTRACTOR.

5. THE CONTRACTOR SHALL BE RESPONSIBLE FOR REMOVING ALL LEFTOVER MATERIALS, DEBRIS, TOOLS, AND 
EQUIPMENT INVOLVED AT THE CONCLUSION OF THE INSTALLATION.  THE CONTRACTOR SHALL LEAVE ALL AREAS 
CLEAN.  ALL FIXTURES AND REUSABLE MATERIALS TO BE REMOVED ARE TO BE STORED OR DISPOSED OF AS PER 
OWNERS INSTRUCTIONS.

6. CONTRACTOR SHALL TAKE PRECAUTIONS TO PREVENT WORKERS FROM INJURY OR EXPOSURE TO DANGEROUS 
MATERIALS DURING THE WORK BY THE CONTRACTOR, AS PER OSHA REGULATIONS AND FIRE-WATCH AS PER THE 
SUPPLEMENTAL CONDITIONS IN THE PROJECT MANUAL.

7. DO NOT SCALE DRAWINGS.  NOTIFY ARCHITECT / ENGINEER IF ADDITIONAL DIMENSIONS ARE REQUIRED OR 
DISCREPANCIES DISCOVERED.

8. ALL EXISTING FACILITY DIMENSIONS ARE TO BE VERIFIED ON SITE.
9. CONTRACTOR TO VERIFY EXISTING CONDITIONS AND DIMENSIONS PRIOR TO SHOP DRAWING APPROVAL AND 

CONSTRUCTION.  SEE PROJECT MANUAL WHERE FIELD VERIFICATION CANNOT BE OBTAINED PRIOR TO SHOP DRAWING 
APPROVAL.

10. DIMENSIONS ARE ACTUAL. DIMENSIONS FOR MASONRY WALLS ARE GIVEN FROM FACE TO FACE OF WALL. DIMENSIONS 
FOR STUD WALL IS TO FACE OF STUD.

11. ABBREVIATIONS AND MATERIAL REPRESENTATIONS ON ARCHITECTURAL DRAWINGS ARE SHOWN ON 'ABBREVIATIONS' 
AND 'MATERIAL LEGEND' TABLES - THIS SHEET.

12. SEE TYPICAL MOUNTING HEIGHTS FOR EQUIPMENT AND FIXTURES THIS SHEET.
13. FOR ADDITIONAL PLAN INFORMATION REFER TO PARTIAL ENLARGED PLANS OR DETAILS AS NOTED ON THE DRAWINGS.
14. REFER TO MECHANICAL AND ELECTRICAL DRAWINGS FOR ANY ADDITIONAL STEEL PIPE BOLLARDS REQUIRED.
15. PROVIDE FINISHED END OR FRONT PANELS ON ALL SURFACES OF CASEWORK THAT ARE EXPOSED TO VIEW.
16. EXISTING INTERIOR COLUMNS AND PRECAST SILLS TO RECIEVE PAINT
17. AT ALL AREAS WHERE DISSIMILAR MATERIALS MEET, FINISH EDGE WITH SEALANT U.N.O.
18. EXISTING ABOVE CEILING INSULATION MAY BE REMOVED BY ABATEMENT CONTRACTOR IN AREAS WHERE THE CEILING 

IS BEING REPLACED. AT THESE LOCATIONS, THE GENERAL CONTRACTOR SHALL INSTALL NEW BATT INSULATION AS 
NEEDED TO MATCH THE EXISTING R-VALUE.

19. REPAIR OR PATCH CONCRETE THAT WAS DAMAGED FROM THE REMOVAL OF THE EXISTING FLOOR FINISH.
20. PROVIDE J BEAD CASING AT ALL EXPOSED EDGES OF GYPSUM WALL BOARD U.N.O.
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TYPE "A"              GYPSUM WALLBOARD WALLS

A1 - 3 5/8" METAL STUD WITH 1 LAYER 5/8" 
GYPSUM WALLBOARD ON EACH SIDE  (4 7/8")

A2 - 6" METAL STUD WITH 2 LAYER 5/8" GYPSUM 
WALLBOARD ON EACH SIDE (7 1/4")

NOTES FOR ALL TYPE "A" WALLS
USE MOISTURE RESISTANT GYPSUM WALLBOARD 
AT TOILETS AND OTHER WET AREAS.

B.O. EXISTING STRUCTURE ABOVE

5/8" GYPSUM 
WALLBOARD, TYP.

MOISTURE RESISTANT 
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@ WET AREAS

METAL STUD

WALL TYPES
SCALE: 1 1/2" = 1'-0"
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B1

B1 - 3 5/8" METAL STUD WITH 1 LAYER 5/8" 
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B2 - 6" METAL STUD WITH 1 LAYER 5/8" GYPSUM 
WALLBOARD ON ONE SIDE (6 5/8")

NOTES FOR ALL TYPE "B" WALLS
* USE MOISTURE RESISTANT GYPSUM WALLBOARD 
  AT TOILETS AND OTHER WET AREAS.
* SEAL AROUND ALL OPENINGS WITH ACOUSTICAL 
  SEALANT, ELECTRICAL BOXES & ETC.
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CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

 
 

Quote #: Q-21234-1
Date: 12/6/2021 5:12 PM
Expires On: 12/31/2021
Product: CivicEngage
 

Client:
Lake Geneva WI - CivicEngage

Bill To:
Lake Geneva WI - CivicEngage

 
SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD

Hector Ortega x hector.ortega@civicplus.com Net 30

 
CivicEngage - Statement of Work

QTY PRODUCT NAME DESCRIPTION PRODUCT
TYPE

1.00 Annual - CivicEngage Central Annual - CivicEngage Central Renewable

1.00 CivicEngage Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount Renewable

1.00 Hosting & Security Annual Fee -
 CivicEngage Central

Hosting & Security Annual Fee - CivicEngage Central Renewable

1.00 CivicEngage Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount Renewable

1.00 SSL Management – CP Provided
Only

SSL Management – CP Provided Only 1 per domain
(Annually Renews)

Renewable

1.00 CivicEngage Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount Renewable

1.00 DNS and Domain Hosting Setup
(http://URL)

DNS and Domain Hosting Setup (https://
www.cityoflakegeneva.com/)

One-time

1.00 DNS and Domain Hosting Annual
Fee (http://URL)

DNS and Domain Hosting Annual Fee (https://
www.cityoflakegeneva.com/)

Renewable

1.00 CivicEngage Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount Renewable

1.00 Standard Implementation -
 CivicEngage

Standard Implementation - CivicEngage One-time

150.00 Content Development - 1 Page -
 CivicEngage

Content Development - 1 Page - CivicEngage One-time

4.00 System Training (4h, virtual) -
 CivicEngage

CivicEngage System Training - Virtual, Half Day Block One-time

V. PD 06.01.2015-0048
Page 1 of 4



QTY PRODUCT NAME DESCRIPTION PRODUCT
TYPE

4.00 Virtual Content Consulting -
 CivicEngage

Virtual Content Consulting 1/2 day block - CivicEngage One-time

List Price - Year 1 Total USD 23,431.00
Total Investment - Year 1 USD 14,409.00

Annual Recurring Services - Year 2 USD 4,725.00
 Total Days of Quote:365

1. This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master 
Services Agreement located at https://www.civicplus.com/master-services-agreement (“MSA”), to which
this SOW is hereby attached as the CivicEngage Statement of Work. By signing this SOW, Client expressly 
agrees to the terms and conditions of the MSA throughout the Term of this SOW.

2. This SOW shall remain in effect for an initial term from the date of signing through December 31, 2022 (“Initial 
Term”). In the event that neither party gives 60 days’ notice to terminate prior to the end of the Initial Term, or
any subsequent Renewal Term, this SOW will automatically renew for an additional 1-year renewal term
(“Renewal Term”). The Initial Term and all Renewal Terms are collectively referred to as the “Term”.

3. The Total Investment - Year 1 will be invoiced as follows:
a. On January 1, 2022, thirty percent (30%) of the Total Investment Year 1 Fees;
b. The earlier of 6 months from signing or upon completion of CivicEngage Implementation (completion of 
training), the remaining seventy percent (70%) of the Total Investment Year 1.

4. Annual Recurring Services shall be invoiced on the start date of each Renewal Term. Annual Recurring 
Services, including but not limited to hosting, support and maintenance services, shall be subject to a 5%
annual increase beginning in year 2 of service. Client will pay all invoices within 30 days of the date of such 
invoice.

5. Client agrees that CivicPlus shall not migrate, convert, or port content or information that could reasonably be 
construed as time sensitive, such as calendar or blog content, during the Project Development.

6. If a Recurring Redesign line item is included with the Client's quote in this SOW, starting after 48 months of 
continuous service under this SOW, Client shall be entitled to receive a redesign at no additional cost. Client 
may initiate such redesign any time after 48 months of continuous service. Upon the initiation of an eligible 
redesign project, Client may begin accumulating eligibility towards a subsequent redesign after another
48 months of continuous service. Redesigns that include additional features not available on the original 
website may be subject to additional charges. Additional features include, but are not limited to, additional 
modules and integration of third-party software. Recurring Redesigns are eligible for the website, subsite, and 
department headers included in this SOW only. Any subsequently purchased website, subsite, and 
department header shall not be included in a redesign hereunder.

7. Client allows CivicPlus to display a “Government Websites by CivicPlus” insignia, and web link at the bottom 
of their web pages. Client understands that the pricing and any related discount structure provided under this 
SOW assumes such perpetual permission.
Signature Page to Follow.

V. PD 06.01.2015-0048
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Acceptance
 
By signing below, the parties are agreeing to be bound by the covenants and obligations specified in this SOW and the
MSA terms and conditions found at: https://www.civicplus.com/master-services-agreement.
 
IN WITNESS WHEREOF, the parties have caused this SOW to be executed by their duly authorized representatives as of
the dates below.
 
 
 
Client

 
CivicPlus

By:
___________________________________

By:
___________________________________

Name:
___________________________________

Name:
___________________________________

Title:
___________________________________

Title:
___________________________________

Date:
___________________________________

Date:
___________________________________

V. PD 06.01.2015-0048
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Contact Information
 

*all documents must be returned: Master Service Agreement, Statement of Work, and Contact Information Sheet.
 
 

Organization                                                                                                   URL
________________________________________________________________________________________________________________________
Street Address
________________________________________________________________________________________________________________________
Address 2
________________________________________________________________________________________________________________________
City                                                                            State                              Postal Code
________________________________________________________________________________________________________________________
CivicPlus provides telephone support for all trained clients from 7am –7pm Central Time, Monday-Friday (excluding holidays).
Emergency Support is provided on a 24/7/365 basis for representatives named by the Client.  Client is responsible for
ensuring CivicPlus has current updates.
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Billing Contact                                                                                             E-Mail
________________________________________________________________________________________________________________________
Phone                                                                       Ext.                               Fax
________________________________________________________________________________________________________________________
Billing Address
________________________________________________________________________________________________________________________
Address 2
________________________________________________________________________________________________________________________
City                                                                          State                              Postal Code
________________________________________________________________________________________________________________________
Tax ID #                                                                                                         Sales Tax Exempt #
________________________________________________________________________________________________________________________
Billing Terms                                                                                                  Account Rep
________________________________________________________________________________________________________________________
Info Required on Invoice (PO or Job #)
________________________________________________________________________________________________________________________
 
Are you utilizing any external funding for your project (ex. FEMA, CARES):                                 Y  [             ]   or   N  [             ]
 
Please list all external sources: _______________________________________________________________________________________________
 
Contract Contact                                                                                          Email
________________________________________________________________________________________________________________________
Phone                                                                      Ext.                                 Fax
________________________________________________________________________________________________________________________
Project Contact                                                                                             Email
________________________________________________________________________________________________________________________
Phone                                                                      Ext.                                 Fax
________________________________________________________________________________________________________________________
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CivicPlus
302 South 4th St. Suite 500
Manhattan, KS 66502
US

Quote #: Q-21489-1
Date: 12/16/2021 10:31 AM
Expires On: 12/31/2021
Product: CivicEngage

Client:
Lake Geneva WI - CivicClerk

Bill To:
Lake Geneva WI - CivicClerk

SALESPERSON Phone EMAIL DELIVERY METHOD PAYMENT METHOD
Gabby Bond x gabriel.bond@civicplus.com Net 30

CivicEngage - Statement of Work

QTY PRODUCT NAME DESCRIPTION PRODUCT
TYPE

1.00 CivicClerk Annual Fee CivicClerk Annual Fee - Agenda and Minutes Management Renewable

1.00 CivicClerk Year 1 Annual Fee
Discount

Year 1 Annual Fee Discount Renewable

1.00 CivicClerk Premium
Implementation Package

Premium Implementation Package – Up to # of Boards

1.00 CivicClerk Premium Configuration CivicClerk Premium Configuration One-time

1.00 CivicClerk Custom Template
Design

CivicClerk Custom Template Set - includes 2 Agenda
templates, 1 Item Report template, 1 Minutes template, 1
Agenda Script template

One-time

2.00 CivicClerk Consulting (1h, virtual) 1 hour Virtual Consulting One-time

1.00 CivicClerk Virtual Training (Half
Day Block)

Training (Virtual) - half day, up to 4 hours One-time

List Price - Year 1 Total USD 7,340.00
Total Investment - Year 1 USD 5,590.00

Annual Recurring Services - Year 2 USD 3,675.00
 Total Days of Quote:365

1. This Statement of Work ("SOW") shall be subject to the terms and conditions of the CivicPlus Master Services 
Agreement located at https://www.civicplus.com/master-services-agreement (“MSA”), to which this SOW is hereby 
attached as the CivicClerk Statement of Work. By signing this SOW, Client expressly agrees to the terms and conditions 
of the MSA throughout the Term of this SOW.

2. This SOW shall remain in effect for an initial term from the date of signing through December 31, 2022 (“Initial 
Term”). In the event that neither party gives 60 days’ notice to terminate prior to the end of the Initial Term or any 
subsequent Renewal V. PD 06.01.2015-0048
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Term, this SOW will automatically renew for an additional 1-year renewal term (“Renewal Term”). The Initial Term and all
Renewal Terms are collectively referred to as the “Term”.

3. The Total Investment - Year 1 will be invoiced on January 1, 2022. Client will pay all invoices within 30 days of the 
date of invoice.

4. Annual Recurring Services shall be invoiced on the start date of each Renewal Term. Annual Recurring Services, 
including but not limited to hosting, support and maintenance services, shall be subject to a 5% annual increase beginning 
in year 2 of service.

5. Client shall have sole control and responsibility over the determination of which data and information shall be included 
in the content that is to be transmitted and stored by CivicPlus. Client shall not provide to CivicPlus or allow to be provided 
to CivicPlus any content that (a) infringes or violates any 3rd party’s Intellectual Property rights, rights of publicity or rights 
of privacy, (b) contains any defamatory material, or (c) violates any federal, state, local, or foreign laws, regulations, or 
statutes.

6. The scope of the initial implementation services to be delivered by CivicPlus are as listed above. Client is responsible 
for providing all information required for the configuration of the services in accordance with the scope and project timeline.

7. Upon Go-Live, any unused implementation services (ie: board configuration) will expire. Any configuration of 
additional boards by CivicPlus after Go-Live may incur additional one-time charges based on the scope of the desired 
configuration, design, and training services.

8. Completion of implementation services will be determined by Go Live status. The parties agree to cooperate in a 
timely manner to complete all implementation tasks and deliverables in order to obtain Go-Live status of the services. 
CivicPlus will make reasonable efforts to confirm Go Live status with the Client, but reserves the right to deem Client’s use 
of the services in the intended course of business as Go Live. “Go-Live” is defined as the Client’s use of the services 
implemented by CivicPlus under this SOW for the intended purpose and with the intended audience.

Signature Page to follow.
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Acceptance
 
By signing below, the parties are agreeing to be bound by the covenants and obligations specified in this SOW and the
MSA terms and conditions found at: https://www.civicplus.com/master-services-agreement.
 
IN WITNESS WHEREOF, the parties have caused this SOW to be executed by their duly authorized representatives as of
the dates below.
 
 
 
Client

 
CivicPlus

By:
___________________________________

By:
___________________________________

Name:
___________________________________

Name:
___________________________________

Title:
___________________________________

Title:
___________________________________

Date:
___________________________________

Date:
___________________________________

V. PD 06.01.2015-0048
Page 3 of 4
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Contact Information
 

*all documents must be returned: Master Service Agreement, Statement of Work, and Contact Information Sheet.
 
 

Organization                                                                                                   URL
________________________________________________________________________________________________________________________
Street Address
________________________________________________________________________________________________________________________
Address 2
________________________________________________________________________________________________________________________
City                                                                            State                              Postal Code
________________________________________________________________________________________________________________________
CivicPlus provides telephone support for all trained clients from 7am –7pm Central Time, Monday-Friday (excluding holidays).
Emergency Support is provided on a 24/7/365 basis for representatives named by the Client.  Client is responsible for
ensuring CivicPlus has current updates.
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Emergency Contact & Mobile Phone
________________________________________________________________________________________________________________________
Billing Contact                                                                                             E-Mail
________________________________________________________________________________________________________________________
Phone                                                                       Ext.                               Fax
________________________________________________________________________________________________________________________
Billing Address
________________________________________________________________________________________________________________________
Address 2
________________________________________________________________________________________________________________________
City                                                                          State                              Postal Code
________________________________________________________________________________________________________________________
Tax ID #                                                                                                         Sales Tax Exempt #
________________________________________________________________________________________________________________________
Billing Terms                                                                                                  Account Rep
________________________________________________________________________________________________________________________
Info Required on Invoice (PO or Job #)
________________________________________________________________________________________________________________________
 
Are you utilizing any external funding for your project (ex. FEMA, CARES):                                 Y  [             ]   or   N  [             ]
 
Please list all external sources: _______________________________________________________________________________________________
 
Contract Contact                                                                                          Email
________________________________________________________________________________________________________________________
Phone                                                                      Ext.                                 Fax
________________________________________________________________________________________________________________________
Project Contact                                                                                             Email
________________________________________________________________________________________________________________________
Phone                                                                      Ext.                                 Fax
________________________________________________________________________________________________________________________
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STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date:   

December 20, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

Description: forward back to Common Council for consideration  

This request is to approve a Certified Survey Map (CSM) by creating 3 buildable lots located on 

Sage St. Tax Key Nos. ZGC00011 & ZGC00015. 

 

This request is to approve the proposed Certified Survey Map Project No. 21.903 for the 

property located on Sage St. the land separation will create 3 buildable lots with this request. 

 

 The 3 newly created lots: 

1. 10,655 square feet (0.245 acres) 

2. 10,746 square feet (0.247 acres) 

3. 9,596 square feet (0.22 acres) 

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed (CSM)  

As part of the consideration of the requested CSM, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed CSM 

review. 

 

Staff Recommendation on the proposed  

1. Staff recommends that the Plan Commission recommend approval of the Certified 

Survey Map (CSM). 

Agenda Item: 7 

Applicant: 

Basso Builders Inc. 

405 Skyline Dr. 

Lake Geneva 

 

Request: CSM review creating 3 buildable lots 

on Sage St. Tax Key Nos. ZGC00011 & 

ZGC00015 
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STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date:   

November 15, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

Description:  

This request is to approve a Certified Survey Map (CSM) by creating 3 buildable lots located on 

Sage St. Tax Key Nos. ZGC00011 & ZGC00015. 

 

This request is to approve the proposed Certified Survey Map Project No. 21.903 for the 

property located on Sage St. the land separation will create 3 buildable lots with this request. 

 

 The 3 newly created lots: 

1. 10,655 square feet (0.245 acres) 

2. 10,746 square feet (0.247 acres) 

3. 9,596 square feet (0.22 acres) 

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed (CSM)  

As part of the consideration of the requested CSM, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed CSM 

review. 

 

Staff Recommendation on the proposed  

1. Staff recommends that the Plan Commission recommend approval of the Certified 

Survey Map (CSM). 

Agenda Item: 8 

Applicant: 

Basso Builders Inc. 

405 Skyline Dr. 

Lake Geneva 

 

Request: CSM review creating 3 buildable lots 

on Sage St. Tax Key Nos. ZGC00011 & 

ZGC00015 













RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the issuance of a Conditional Use Permit (CUP) filed by T.C. Productions, 
100 N. Edwards Blvd.  Lake Geneva, that would allow for an amendment to the existing CUP for a 
building addition and Commercial Apartment in the Planned Business (PB) zoning district , Tax Key 
No. ZA19610004. 

 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R86 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application of T.C. 

Productions, 100 N. Edwards Blvd.  Lake Geneva, which would allow for an amendment to the 
existing CUP for a building addition and Commercial Apartment in the Planned Business (PB) 
zoning district. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to issue a Conditional Use Permit T.C. Productions, 100 N. Edwards Blvd.  Lake 
Geneva, that would allow for an amendment to the existing CUP for a building addition and 
Commercial Apartment in the Planned Business (PB) zoning district., 

Tax Key No. ZA19610004 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 

 



STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date: December 20, 2021 

 

 

 

 

 

 

 

 

Description: 

The applicant is submitting for a request of a Conditional Use Permit (CUP) that will allow for 

Commercial Building Addition and a Commercial Apartment for the property located at 100 N. 

Edwards Blvd, in the Planned Business (PB) zoning district. Tax Key No. ZA196100004. 

 

Project Details from CUP Submittal 

The proposed project submittal meets or exceeds all requirements of the Zoning Ordinance, with 

a recommendation to approve as submitted to include the review documents from the City 

Engineering firm, Kapur and Associates.  

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Conditional Use Permit (CUP): 

As part of the consideration of the requested CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited 

CUP; 

 Include findings required by the Zoning Ordinance for CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

 

Required Plan Commission Findings on the CUP for Recommendation to the Common Council: 

A proposed CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the 

appropriate fact finding would be all of the following: 

a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

Applicant: 

T.C. Productions LLC. 

100 N. Edwards Blvd. 

Lake Geneva WI 53147 

 

Request: 

100 N. Edwards Blvd. 

Conditional Use Permit - Commercial 

Apartment and Building Additions 

Tax Key No.  ZA19610004 

Agenda Item: 9 



b. Specific to this site, the proposed conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does not result in a substantial or undue adverse impact on nearby property, the 

character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 

d. The proposed conditional use maintains the desired consistency of land uses, land use 

intensities, and land use impacts as related to the environs of the subject property. 

e. The proposed conditional use is located in an area that will be adequately served by, and 

will not impose an undue burden on any improvements, facilities, utilities or services 

provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use outweigh all potential 

adverse impacts of the proposed conditional use after taking into consideration the 

Applicant’s proposal and any requirements recommended by the Applicant to ameliorate 

such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the 

appropriate fact finding would be one or more of the following: 

a. In general, the proposed conditional use is not in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed conditional use is not in harmony with the purposes, 

goals, objectives, policies and standards of the City's Comprehensive Plan, Zoning 

Ordinance, and any other plan, program, or ordinance adopted, or under consideration 

pursuant to official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does result in a substantial or undue adverse impact on nearby property, the 

character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 

d. The proposed conditional use does not maintain the desired consistency of land uses, 

land use intensities, and land use impacts as related to the environs of the subject 

property. 



e. The proposed conditional use is not located in an area that will be adequately served by, 

and will impose an undue burden on any of the improvements, facilities, utilities or 

services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use do not outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

 

Staff Recommendation on the proposed Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed 

conditional use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided 

above. 

 
 

 



kapurinc.com 

1224 South Pine Street 
Burlington, WI 53105 

T: 262.767.2747 •  F: 262.767.2750 
 

 

D:\Walworth_Co\Lake Geneva_City\Gov\210178 2021 Lake Geneva Plan Review\PHSE16 100 N Edwards Magic 
Theater Addition\Magic Theater Conditional Approval_11232021.docx 

Memo to City of Lake Geneva 
 
To: Fred Walling, Zoning Administrator Date: November 23, 2021 

   
From: Naomi Rauch, P.E. 
 262-758-6032 
   
CC:  Warren Hansen, P.E. – Farris, Hansen & Associates 
 Peter Juergens – Geneva Bay Construction 
 Dave Nord – City Administrator 
 Brenda Follensbee – Building and Zoning Administrative Assistant 
 Tom Earle – Director of Public Works 
 Josh Gajewski – Utility Director 
 Greg Governatori P.E. – Kapur & Associates, Inc. 
 
Subject: SITE PLAN RECOMMENDED APPROVAL – N 100 Edwards Boulevard (Magic Theater Addition) 
 Kapur Project #21.0178 Phase 16 
   

 
BACKGROUND AND REQUEST:   
A site plan application was submitted by Geneva Bay Construction for the construction of a proposed 50-ft x 25-ft 
addition and 15-ft wide x 50-ft temporary pavement at N 100 Edwards Boulevard (Magic Theater).  The proposed 
improvements follow a previously approved master plan entitled Site, Grading, Drainage and Erosion Control Plan 
The Magic Theatre prepared by Farris, Hansen & Associates, Inc. dated February 6, 2018 and last revised 
05/10/2018. 
 
The proposed new impervious surfaces are located within the area of designated as “future proposed building” on 
the master plan and were included in the existing stormwater management facility sizing calculations.   
 
The following plan and calculations were submitted for review: 

 Phase 2 The Magic Theater, sheet 1 of 4, prepared by Farris Hansen & Associates, dated 
05/03/2021 last revised 06/02/2021. 

  
This recommendation for approval is based on the following condition: 
 
1. A copy of the recorded stormwater maintenance agreement, that was approved in 2018, shall be provided to 

the City. 
 
The plans have been reviewed for conformance with generally accepted engineering practices and City of 
Lake Geneva policies.  Although the material has been reviewed, the applicant is ultimately responsible for 
the thoroughness and accuracy of the plans and supplemental data and for compliance with state, county, 
and other local ordinances and procedures. 

Please contact me if you have any questions or comments pertaining to this project. 





















RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the request to amend the existing General Development Plan (GDP) filed by 
Vistas Group 526 E. 114th Place, Chicago IL 60628 to relocate the entry corridor to the site access 
approximately 650 feet north of Townline Rd., Tax Key No. ZYUP00198 

 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R87 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application to amend the 

existing General Development Plan (GDP) filed by of Vistas Group 526 E. 114th Place, Chicago 
IL 60628 to relocate the entry corridor on the site access approximately 650 feet north of 
Townline Rd. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to amend the General Development Plan (GDP) filed by of Vistas Group 526 E. 114th 
Place, Chicago IL 60628 to relocate the entry corridor on the site access approximately 650 feet 
north of Townline Rd. 

Tax Key No. ZYUP00198 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 

 

 



STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date: December 20, 2021 

 

 

 

 

 

 

 

Description: 

The applicant is submitting for a request to amend their General Development Plan (GDP) that 

will allow for the proposed 27 Acres for a residential development of 13 multi-family units to 

include a clubhouse and pool facility for the multi-family development; 11 Duplex, and 5 Single 

Family units. Tax Key No. ZYUP00198. 

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Conditional Use Permit (CUP): 

As part of the consideration of the requested CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited 

CUP; 

 Include findings required by the Zoning Ordinance for CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

 

Required Plan Commission Findings on the CUP for Recommendation to the Common Council: 

A proposed CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the 

appropriate fact finding would be all of the following: 

a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does not result in a substantial or undue adverse impact on nearby property, the 

Applicant: 

The Vistas Group 

526 E. 114
th

 Place 

Chicago, IL 60628 

 

Request: 

27 Acres NW Corner of Townline and 

Edwards Blvd. 

General Development Plan (GDP) amendment 

Tax Key No.  ZYUP00198 

Agenda Item: 10 



character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 

d. The proposed conditional use maintains the desired consistency of land uses, land use 

intensities, and land use impacts as related to the environs of the subject property. 

e. The proposed conditional use is located in an area that will be adequately served by, and 

will not impose an undue burden on any improvements, facilities, utilities or services 

provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use outweigh all potential 

adverse impacts of the proposed conditional use after taking into consideration the 

Applicant’s proposal and any requirements recommended by the Applicant to ameliorate 

such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the 

appropriate fact finding would be one or more of the following: 

a. In general, the proposed conditional use is not in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed conditional use is not in harmony with the purposes, 

goals, objectives, policies and standards of the City's Comprehensive Plan, Zoning 

Ordinance, and any other plan, program, or ordinance adopted, or under consideration 

pursuant to official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does result in a substantial or undue adverse impact on nearby property, the 

character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 

d. The proposed conditional use does not maintain the desired consistency of land uses, 

land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed conditional use is not located in an area that will be adequately served by, 

and will impose an undue burden on any of the improvements, facilities, utilities or 

services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use do not outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 



the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

 

 

Staff Recommendation on the proposed Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed 

conditional use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided 

above. 

 

 

 

 

 

 
 

 

 

 



kapurinc.com 

1224 South Pine Street 
Burlington, WI 53105 

T: 262.767.2747 •  F: 262.767.2750 
 

 

D:\Walworth_Co\Lake Geneva_City\Gov\210178 2021 Lake Geneva Plan Review\PHSE05 Townline Vistas (Bender 
Property)\TIA review_11162021.docx 

Memo to City of Lake Geneva 
 
To: Fred Walling, Zoning Administrator Date: November 18, 2021 

   
From: Naomi Rauch, P.E. 
 Neal Styka, P.E. – Kapur & Associates, Inc. 
   
CC:  Dave Nord – City Administrator 
 Brenda Follensbee – Building and Zoning Administrative Assistant 
 Tom Earle – Director of Public Works 
 Josh Gajewski – Utility Director 
 Greg Governatori P.E. – Kapur & Associates, Inc. 
 
Subject: Draft Traffic Impact Analysis (TIA)  – Vistas at Townline and Edwards 
   

 
BACKGROUND AND REQUEST:   
 
A Traffic Impact Analysis (TIA) was complete by Traffic Analysis and Design for the Vistas Group for the Vistas 
Residential Development at STH 120 / Townline Road.  The analysis considered impacts on traffic with the full build 
out that includes 5 single-family residents, 22 side by side duplex units, and 156 multi-family units. 
 
The following plan and calculations were submitted for review: 

 Traffic Impact Analysis for Vistas Residential Development STH120 / Townline Road, prepared 
by Traffic Analysis and Design Inc., pages 1-47 sheets of 47, dated September 10, 2021. 
 

Comments: 

We have the following comments with respect to the information presented: 
 

1. The study area for the proposed development included the following intersections:  
a. STH 120 & Park Drive /Proposed North Drive (existing one-way stop control) 
b. STH120 & Townline Road (existing two-way stop control) 
c. Townline & Cumberland Trail/Proposed West Drive (existing one-way stop control) 
 

2. Existing developments within the study area included Symphony Bay residential development east of STH 120 
and south of Townline including 362 single family parcels, 72 side by side duplexes, and a 100 unit senior 
housing facility.  The study included full build out of the subdivision in the background traffic volumes. 
 

3. Full build out of vacant business park parcels were included in background traffic volumes. 
 

4. The study made the following recommended modifications: 
Edwards Boulevard (STH 120) and Proposed north access drive/Park Drive 
a. Construct residential street with one entrance lane and one exit lane 
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b. Construct west approach as a full access approach 
c. Provide stop sign control on west approach 
d. In order to meet sight distance requirements, remove trees and brush along west side of STH 120, 

between 250-ft and 400-ft north of Park Drive 
e. In order to meet site distance requirements, reconstruct the southbound lanes of STH 120 to flatten 

vertical curve/crest along STH 120 south of Park Drive 
f. In order to not implement the previous two items (d and e), move north access road approximately 

500-ft south of its currently proposed location to meet sight distance requirements.  
 

Townline Road & proposed west access drive / Cumberland Trail 
g. Construct residential street with one entrance lane and one exit lane 
h. Construction north approach as a right-in / right-out access only 
i. Provide stop sign control on north approach 

 
5. Meeting stopping sight distance standards is important as the TIA notes.  Moving the ingress/egress to 

the south (item 4f) results in slightly longer trips for vehicles trying to exit the new development and go 
to Park Drive but other movements are unaffected.  Vehicles needing to make this movement can make 
a U-Turn to access the development and park on the east side of Edwards Boulevard or access it off of 
Townline. 
 

6. Adjusting the roadway profile on Edwards and removing trees/shrubs (items 4d & 4e) would improve 
sight distance as noted in the study but may make providing a future pedestrian crossing more difficult if 
there is a larger profile difference between the northbound and southbound lanes on Edward Boulevard 
at Park Drive.  Shifting the site access to the south allows for a crosswalk across Edwards at that location 
that would benefit from improved sight distance.   
 

7. Coordination with WisDOT’s Southeast Region Bicycle and Pedestrian Coordinator (Chris Squires) is 
recommended to determine the placement of proposed crossings. 
 

















RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the issuance of a Conditional Use Permit (CUP) filed by S & L Properties 
Lake Geneva LLC. d.b.a. Culvers, 2651 Kirkling Ct., Portage WI 53901, for a CUP to allow for the 
installation of a 2nd drive-thru lane at 151 Well St. in the General Business (CB) zoning district, Tax 
Key No. ZA365000002 

 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R88 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application of S & L 

Properties Lake Geneva LLC. d.b.a. Culvers, 2651 Kirkling Ct., Portage WI 53901, for a CUP to 
allow for the installation of a 2nd drive-thru lane at 151 Well St. in the General Business (CB) 
zoning district. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to issue a Conditional Use Permit to S & L Properties Lake Geneva LLC. d.b.a. 
Culvers, 2651 Kirkling Ct., Portage WI 53901, for a CUP to allow for the installation of a 2nd 
drive-thru lane at 151 Well St. in the General Business (CB) zoning district, 

Tax Key No. ZA365000002 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 



STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date: December 20, 2021 

 

 

 

 

 

 

 

 

Description: 

The applicant is submitting for a request of an amendment of their existing Conditional Use 

Permit (CUP) that will allow for the installation of an additional drive-thru lane for the property 

located at 151 N. Wells St., in the General Business (GB) zoning district. Tax Key No. 

ZA365000002. 

 

Project Details from CUP Submittal 

The proposed project submittal meets or exceeds all requirements of the Zoning Ordinance, with 

a recommendation to approve as submitted to include the review documents from the City 

Engineering firm, Kapur and Associates.  

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Conditional Use Permit (CUP): 

As part of the consideration of the requested CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited 

CUP; 

 Include findings required by the Zoning Ordinance for CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

 

Required Plan Commission Findings on the CUP for Recommendation to the Common Council: 

A proposed CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the 

appropriate fact finding would be all of the following: 

a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

Applicant: 

S & L Properties Lake Geneva, LLC. 

2651 Kirking Ct.  

Portage, WI 53901 

 

Request: 

151 N Wells St. 

Conditional Use Permit amendment 

Tax Key No.  ZA365000002 

Agenda Item: 11 



and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does not result in a substantial or undue adverse impact on nearby property, the 

character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 

d. The proposed conditional use maintains the desired consistency of land uses, land use 

intensities, and land use impacts as related to the environs of the subject property. 

e. The proposed conditional use is located in an area that will be adequately served by, and 

will not impose an undue burden on any improvements, facilities, utilities or services 

provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use outweigh all potential 

adverse impacts of the proposed conditional use after taking into consideration the 

Applicant’s proposal and any requirements recommended by the Applicant to ameliorate 

such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the 

appropriate fact finding would be one or more of the following: 

a. In general, the proposed conditional use is not in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed conditional use is not in harmony with the purposes, 

goals, objectives, policies and standards of the City's Comprehensive Plan, Zoning 

Ordinance, and any other plan, program, or ordinance adopted, or under consideration 

pursuant to official notice by the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required 

site plan does result in a substantial or undue adverse impact on nearby property, the 

character of the neighborhood, environmental factors, traffic factors, parking, public 

improvements, public property or rights-of-way, or other matters affecting the public 

health, safety, or general welfare, either as they now exist or as they may in the future be 

developed as a result of the implementation of the provisions of the Zoning Ordinance, 

the Comprehensive Plan or any other plan, program, map, or ordinance adopted or under 

consideration pursuant to official notice by the City or other governmental agency 

having jurisdiction to guide development. 



d. The proposed conditional use does not maintain the desired consistency of land uses, 

land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed conditional use is not located in an area that will be adequately served by, 

and will impose an undue burden on any of the improvements, facilities, utilities or 

services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use do not outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

 

Staff Recommendation on the proposed Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed 

conditional use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided 

above. 
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Memo to City of Lake Geneva 
 
To: Fred Walling, Zoning Administrator Date: November 4, 2021 

   
From: Naomi Rauch, P.E. 
 262-758-6032 
   
CC:  Emily Bublitz – McCon Building Corporation 
 Dave Nord – City Administrator 
 Brenda Follensbee – Building and Zoning Administrative Assistant 
 Tom Earle – Director of Public Works 
 Josh Gajewski – Utility Director 
 Greg Governatori P.E. – Kapur & Associates, Inc. 
 
Subject: SITE PLAN RECOMMENDED APPROVAL – Culver’s Drive Thru 
 Kapur Project #21.0178 PHSE15 
   

 
BACKGROUND AND REQUEST:   
 
A site plan was submitted by Culver’s of Lake Geneva DDT for engineering review of the construction of a second 
drive-thru lane and associated retaining wall at 151 Wells Street PIN (ZA365000002).   
 
The following plan and calculations were submitted for review: 

 Wetland Delineation Report Culver’s Drive-Through Expansion, prepared by RES, dated August 
19, 2021. 

 Site Topo and Demolition Plan, prepared by Jones Petrie and Rafinski Sheet C101 dated 
September 2021. 

 Site Dimensional Plan prepared by Jones Petrie and Rafinski Sheet C201 dated September 2021. 
 Site Grading Plan prepared by Jones Petrie and Rafinski Sheet C301 dated September 2021. 

 
Comments: 

Kapur recommends approval of the conditional use application for the additional drive-thru based on the information 
reviewed above. This approval is subject to the following conditions: 
 

1. No Wetland Disturbance is permitted.  The applicant has provided a wetland delineation report 
determining the wetland limits as shown on the site plan.  The proposed work is considered a 
redevelopment of less than 1-acre in disturbance, provides for stormwater drainage away from the 
existing wetland, and thus the protective area requirements of the City Ordinance do not apply.  WDNR 
has confirmed this application of the minimum requirements per State Statues.  

2. The site plan does not change the existing stormwater drainage patterns.  Stormwater provisions do not 
apply to this development. 
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3. The building size (cooking area), number of employees, number of seats inside, and adjacent roadway 
traffic will remain unchanged.  Adding a second drive through lane increases the number of customers 
per hour that can be served, but since the rate at which food can be prepared is unchanged the total 
estimated traffic volume is likely to remain nearly the same.  

4. Sedimentation and erosion control measures are required to be placed prior to excavation and 
construction.  Storm drains adjacent to disturbed areas shall be protected during construction.  It is the 
responsibility of the applicant to monitor the condition of the construction site and ensure the 
sedimentation and erosion control measures remain in place and functioning through final stabilization.  
Restoration of the property shall take place as soon as possible after final grading. 

5. City roads must remain free from sediment and debris.  
 

 
The plans have been reviewed for conformance with generally accepted engineering practices and City of 
Lake Geneva policies.  Although the material has been reviewed, the applicant is ultimately responsible for 
the thoroughness and accuracy of the plans and supplemental data and for compliance with state, county, 
and other local ordinances and procedures. 

Please contact me if you have any questions or comments pertaining to this project. 
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RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the issuance of a “Limited” Conditional Use Permit (CUP) filed by Indelible 
Holdings LLC., 4704 S. 47th St. Greenfield WI 53220, for a request to utilize the building located at 
415 Cass St. as a Commercial Indoor Lodging land use in the General Business (GB) zoning district. 
Tax Key No. ZNB00001 
 
 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R89 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application of by Indelible 

Holdings LLC., 4704 S. 47th St. Greenfield WI 53220, for a request to utilize the building located 
at 415 Cass St. as a Commercial Indoor Lodging land use in the General Business (GB) zoning 
district. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to issue a Conditional Use Permit by Indelible Holdings LLC., 4704 S. 47th St. 
Greenfield WI 53220, for a request to utilize the building located at 415 Cass St. as a 
Commercial Indoor Lodging land use in the General Business (GB) zoning district, 

Tax Key No. ZNB000001 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 

 

 



STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date: December 20, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Description: 

The applicant is submitting a proposal for a “Limited” Conditional Use Permit (CUP) for 

Commercial Indoor Lodging land use for the property located at 415 Cass St. that will allow for 

a tourist rooming house type land use located in the General Business (GB) zoning district. 

 

The application is that in this zoning classification for the Commercial Indoor Lodging land use 

is permitted with the issuance of the Limited Conditional Use.  All lodgings will be located at 

415 Cass St. with allocated parking on site as permitted in the zoning code section 98-704. 

 

Project Details from Limited CUP Submittal 

The proposed project submittal meets or exceeds all requirements of the Zoning Ordinance. 

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Limited Conditional Use Permit 

(CUP): 

As part of the consideration of the requested Limited CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited 

CUP; 

 Include findings required by the Zoning Ordinance for Limited CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

Required Plan Commission Findings on the Limited CUP for Recommendation to the Common 

Council: 

A proposed Limited CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the 

appropriate fact finding would be all of the following: 

Applicant: 

Indelible Holding LLC. 

4704 S. 47
th

 St. 

Greenfield WI 53220 

Agenda Item: 12 

Request: 

415 Cass St. 

“Limited” Conditional Use Permit 

Commercial Indoor Lodging in the General 

Business (GB) zoning district 

Tax Key No. ZNB00001 

 



a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed limited conditional use is in harmony with the 

purposes, goals, objectives, policies and standards of the City's Comprehensive Plan, 

Zoning Ordinance, and any other plan, program, or ordinance adopted, or under 

consideration pursuant to official notice by the City. 

c. The proposed limited conditional use in its proposed location, and as depicted on the 

required site plan does not result in a substantial or undue adverse impact on nearby 

property, the character of the neighborhood, environmental factors, traffic factors, 

parking, public improvements, public property or rights-of-way, or other matters 

affecting the public health, safety, or general welfare, either as they now exist or as they 

may in the future be developed as a result of the implementation of the provisions of the 

Zoning Ordinance, the Comprehensive Plan or any other plan, program, map, or 

ordinance adopted or under consideration pursuant to official notice by the City or other 

governmental agency having jurisdiction to guide development. 

d. The proposed limited conditional use maintains the desired consistency of land uses, 

land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed limited conditional use is located in an area that will be adequately served 

by, and will not impose an undue burden on any improvements, facilities, utilities or 

services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed limited conditional use outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the 

appropriate fact finding would be one or more of the following: 

a. In general, the proposed limited conditional use is not in harmony with the purposes, 

goals, objectives, policies and standards of the City's Comprehensive Plan, Zoning 

Ordinance, and any other plan, program, or ordinance adopted, or under consideration 

pursuant to official notice by the City. 

b. Specific to this site, the proposed limited conditional use is not in harmony with the 

purposes, goals, objectives, policies and standards of the City's Comprehensive Plan, 

Zoning Ordinance, and any other plan, program, or ordinance adopted, or under 

consideration pursuant to official notice by the City. 

c. The proposed limited conditional use in its proposed location, and as depicted on the 

required site plan does result in a substantial or undue adverse impact on nearby 

property, the character of the neighborhood, environmental factors, traffic factors, 

parking, public improvements, public property or rights-of-way, or other matters 

affecting the public health, safety, or general welfare, either as they now exist or as they 

may in the future be developed as a result of the implementation of the provisions of the 

Zoning Ordinance, the Comprehensive Plan or any other plan, program, map, or 



ordinance adopted or under consideration pursuant to official notice by the City or other 

governmental agency having jurisdiction to guide development. 

d. The proposed limited conditional use does not maintain the desired consistency of land 

uses, land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed limited conditional use is not located in an area that will be adequately 

served by, and will impose an undue burden on any of the improvements, facilities, 

utilities or services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed limited conditional use do not outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

 

Staff Recommendation on the proposed Limited Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed 

“limited” conditional use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided 

above. 

 

 

 

 

 

 

 

 



























RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the issuance of a “Limited” Conditional Use Permit (CUP) filed by Lake 
Lodging Investments, LLC., 3 Grant Square #173, Hinsdale IL, 60521 for a request to utilize the 
building located at 504 Wells St. as a Commercial Indoor Lodging land use in the Planned Business 
(PB) zoning district. Tax Key No. ZOP00400 
 
 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R90 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application of by Lake 

Lodging Investments, LLC., 3 Grant Square #173, Hinsdale IL, 60521 for a request to utilize the 
building located at 504 Wells St. as a Commercial Indoor Lodging land use in the Planned 
Business (PB) zoning district. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to issue a Conditional Use Permit by Lake Lodging Investments, LLC., 3 Grant 
Square #173, Hinsdale IL, 60521 for a request to utilize the building located at 504 Wells St. as a 
Commercial Indoor Lodging land use in the Planned Business (PB) zoning district, 

Tax Key No. ZOP00400 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 

 

 



STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date: December 20, 2021 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Description: 

The applicant is submitting a proposal for a “Limited” Conditional Use Permit (CUP) for 

Commercial Indoor Lodging land use for the property located at 504 S. Wells St. that will allow 

for a tourist rooming house type land use located in the Planned Business (GB) zoning district. 

 

The application is that in this zoning classification for the Commercial Indoor Lodging land use 

is permitted with the issuance of the Limited Conditional Use.  All lodgings will be located at 

504 S. Wells St. with allocated parking on site as permitted in the zoning code section 98-704. 

 

Project Details from Limited CUP Submittal 

The proposed project submittal meets or exceeds all requirements of the Zoning Ordinance. 

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Limited Conditional Use Permit 

(CUP): 

As part of the consideration of the requested Limited CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited 

CUP; 

 Include findings required by the Zoning Ordinance for Limited CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

Required Plan Commission Findings on the Limited CUP for Recommendation to the Common 

Council: 

A proposed Limited CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the 

appropriate fact finding would be all of the following: 

Applicant: 

Lake Lodging Investments, LLC. 

3 Grant Square #173 

Hinsdale, IL 60521 

Agenda Item: 13 

Request: 

504 S. Wells St. 

“Limited” Conditional Use Permit 

Commercial Indoor Lodging in the Planned 

Business (PB) zoning district 

Tax Key No. ZOP00400 



a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, 

and any other plan, program, or ordinance adopted, or under consideration pursuant to 

official notice by the City. 

b. Specific to this site, the proposed limited conditional use is in harmony with the 

purposes, goals, objectives, policies and standards of the City's Comprehensive Plan, 

Zoning Ordinance, and any other plan, program, or ordinance adopted, or under 

consideration pursuant to official notice by the City. 

c. The proposed limited conditional use in its proposed location, and as depicted on the 

required site plan does not result in a substantial or undue adverse impact on nearby 

property, the character of the neighborhood, environmental factors, traffic factors, 

parking, public improvements, public property or rights-of-way, or other matters 

affecting the public health, safety, or general welfare, either as they now exist or as they 

may in the future be developed as a result of the implementation of the provisions of the 

Zoning Ordinance, the Comprehensive Plan or any other plan, program, map, or 

ordinance adopted or under consideration pursuant to official notice by the City or other 

governmental agency having jurisdiction to guide development. 

d. The proposed limited conditional use maintains the desired consistency of land uses, 

land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed limited conditional use is located in an area that will be adequately served 

by, and will not impose an undue burden on any improvements, facilities, utilities or 

services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed limited conditional use outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the 

appropriate fact finding would be one or more of the following: 

a. In general, the proposed limited conditional use is not in harmony with the purposes, 

goals, objectives, policies and standards of the City's Comprehensive Plan, Zoning 

Ordinance, and any other plan, program, or ordinance adopted, or under consideration 

pursuant to official notice by the City. 

b. Specific to this site, the proposed limited conditional use is not in harmony with the 

purposes, goals, objectives, policies and standards of the City's Comprehensive Plan, 

Zoning Ordinance, and any other plan, program, or ordinance adopted, or under 

consideration pursuant to official notice by the City. 

c. The proposed limited conditional use in its proposed location, and as depicted on the 

required site plan does result in a substantial or undue adverse impact on nearby 

property, the character of the neighborhood, environmental factors, traffic factors, 

parking, public improvements, public property or rights-of-way, or other matters 

affecting the public health, safety, or general welfare, either as they now exist or as they 

may in the future be developed as a result of the implementation of the provisions of the 

Zoning Ordinance, the Comprehensive Plan or any other plan, program, map, or 



ordinance adopted or under consideration pursuant to official notice by the City or other 

governmental agency having jurisdiction to guide development. 

d. The proposed limited conditional use does not maintain the desired consistency of land 

uses, land use intensities, and land use impacts as related to the environs of the subject 

property. 

e. The proposed limited conditional use is not located in an area that will be adequately 

served by, and will impose an undue burden on any of the improvements, facilities, 

utilities or services provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed limited conditional use do not outweigh all 

potential adverse impacts of the proposed conditional use after taking into consideration 

the Applicant’s proposal and any requirements recommended by the Applicant to 

ameliorate such impacts. 

 

Staff Recommendation on the proposed Limited Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed 

“limited” conditional use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided 

above. 

 

 

 

 

 

 

 

 

 



kapurinc.com 

1224 South Pine Street 
Burlington, WI 53105 

T: 262.767.2747 •  F: 262.767.2750 
 

 

D:\Walworth_Co\Lake Geneva_City\Gov\210178 2021 Lake Geneva Plan Review\PHSE24 504 
Wells\Reviews\11232021\504 Wells Conditional Approval 11232021.docx 

Memo to City of Lake Geneva 
 
To: Fred Walling, Zoning Administrator Date: November 23, 2021 

   
From: Naomi Rauch, P.E. 
 262-758-6032 
   
CC:  Warren Hansen, P.E. – Farris Hansen and Associates 
 Todd Cauffman – Lowell Custom Homes 
 Dave Nord – City Administrator 
 Brenda Follensbee – Building and Zoning Administrative Assistant 
 Tom Earle – Director of Public Works 
 Josh Gajewski – Utility Director 
 Greg Governatori P.E. – Kapur & Associates, Inc. 
 
Subject: SITE PLAN REVIEW – 504 Wells Street – RECOMMEND APPROVAL 
 Kapur Project #21.0178 Phase 24 
   

 
BACKGROUND AND REQUEST:   
 
A site plan application was submitted by Lowell Custom Homes for the construction of 3-unit townhouse at 504 
Wells Street (PIN ZOP00400).  Proposed site improvements include modifications to the existing ingress/egress off 
Campbell Street for a 20-ft wide driveway, 9 stall parking lot 3-unit townhome structures and future garage.  Grading 
is proposed as well as two stormwater rain gardens with under drains.  Water service and sanitary lateral 
connections are proposed from public mains along Wells Street.   
 
The following plan and calculations were submitted for review: 

 504 Wells Street Site Plan, prepared by Farris Hansen & Associates, Inc., 2 sheets of 2, dated July 
16, 2021, last revised November 22, 2021. 

 Stormwater Management Plan, prepared by Farris Hansen & Associates Inc. dated August 2021 
revised November 2021. 

 504 Wells Street Illumination Plan, prepared by Hein Electric Supply Company, 1 Sheet, dated 
November 18, 2021. 

 504 Wells Street Illumination Specs, prepared by RAB Lighting, 3 Sheets, dated 2021. 
 A Custom Home Exclusively Designed for Conte, by Stratford Homes and Turn Key Homes, 14 

sheets last revised 8/4/2021.  
 Landscaping Plan, one page, prepared by B&J Tree and Landscaping Service Inc. not dated. 

 
Comments: 

Kapur recommends approval of the proposed improvements at 504 Wells Street based on the information 
reviewed above.  This approval is subject to the following conditions: 
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Grading and Stormwater 
1. Stormwater best management practices (BMPs) have been provided on-site for 100% of the new 

impervious surface.  The site is less than 1 acre of development and does not require a Notice of Intent 
(NOI) from WDNR. 

2. The rain garden maintenance plan shall be recorded with the County. Maintenance of the stormwater 
management BMPs is the responsibility of the property owner. 

3. The spillway for Pond 2 (the Western Rain Garden) shall have a spillway of 3-feet widened from the 
Northeast corner of the curb in the parking lot to the 822 contour to meet WDNR technical standard 1009 
for rain gardens. 

4. Sedimentation and erosion control measures are required to be placed prior to excavation and 
construction.  It is the responsibility of the applicant to monitor the condition of the construction site 
and ensure the sedimentation and erosion control measures remain in place and functioning through 
final stabilization.  Restoration of the property shall take place as soon as possible after final grading. 

5. The contractor shall keep public roads free from dirt and debris. 
 

Utility 
6. A valve is shown at the building in addition to the tee and valve at the main.  The valve at the building is 

not required but may be installed per property owner preference. 
7. The plan calls for a 1 1/4” water service meter, but the response letter indicates a 1” water service meter 

will be installed. Clarification on water service size is required. 
 
The plans have been reviewed for conformance with generally accepted engineering practices and City of 
Lake Geneva policies.  Although the material has been reviewed, the applicant is ultimately responsible for 
the thoroughness and accuracy of the plans and supplemental data and for compliance with state, county, 
and other local ordinances and procedures. 

Please contact me if you have any questions or comments pertaining to this project. 
 





























































RESOLUTION OF THE COMMON COUNCIL 
Resolution authorizing the issuance of a Conditional Use Permit (CUP) filed by Michael & 
Katherine Lynch, 1084 LaGrange Dr., Lake Geneva for a CUP to utilize the SR-4 zoning setbacks at 
1084 LaGrange Dr. in the Estate Residential - 1 (ER-1) zoning district, Tax Key No. ZLE00003 

 
Committee: 

 
Plan Commission approved December 20, 2021 

Fiscal Impact: N/A 
File Number: 21-R91 Date: December 28, 2021 

 
WHEREAS, the City Plan Commission has considered the application of Michael & 

Katherine Lynch, 1084 LaGrange Dr., Lake Geneva for a CUP to utilize the SR-4 zoning 
setbacks at 1084 LaGrange Dr. in the Estate Residential - 1 (ER-1) zoning district. 
 
 WHEREAS, The City Plan Commission held a Public Hearing thereon pursuant to proper 
notice given on December 9th 2021. 
  
 NOW, THEREFORE, BE IT RESOLVED, that the Zoning Administrator, is hereby 
authorized, to issue a Conditional Use Permit by Michael & Katherine Lynch, 1084 LaGrange 
Dr., Lake Geneva for a CUP to utilize the SR-4 zoning setbacks at 1084 LaGrange Dr. in the 
Estate Residential - 1 (ER-1) zoning district, 

Tax Key No. ZLE00003 

to include all affirmative findings of fact and note staff recommendations. 
 
Granted by action of the Common Council of the City of Lake Geneva this 28th day of 
December, 2021. 
 
Council Action:    Adopted    Failed          Vote       

 
Mayoral Action:    Accept    Veto 

 
  
Charlene Klein, Mayor Date 
Attest: 

 
  _______________________________________________________ 
Lana Kropf, City Clerk                                    Date 
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STAFF REPORT 

To Lake Geneva Plan Commission 

Meeting Date:  

December 20, 2021 

 

 

 

 

 

 

 

 

Description: 

The applicant is submitting for a Conditional Use Permit (CUP) request that will allow for the 

installation of a home remodel and exterior addition for the property located at 1084 LaGrange Dr., in 

the Estate Residential -1 (ER-1) zoning district and utilize the Single Family – 4 (SR-4) zoning 

standards. Tax Key No. ZLE00003. 

 

Project Details from CUP Submittal 

The proposed project submittal meets or exceeds all requirements of the Zoning Ordinance, with a 

recommendation to approve as submitted to include the review documents from the City Engineering 

firm, Kapur and Associates.  

 

Action by the Plan Commission: 

Recommendation to the Common Council on the proposed Conditional Use Permit (CUP): 

As part of the consideration of the requested CUP, the Plan Commission is required to: 

 Provide the Common Council with a recommendation regarding the proposed Limited CUP; 

 Include findings required by the Zoning Ordinance for CUPs; and, 

 Provide specific suggested requirements to modify the project as submitted. 

 

Required Plan Commission Findings on the CUP for Recommendation to the Common Council: 

A proposed CUP must be reviewed by the standards, below: 

A. If, after the public hearing, the Commission wishes to recommend approval, then the appropriate 

fact finding would be all of the following: 

a. In general, the proposed limited conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, and any 

other plan, program, or ordinance adopted, or under consideration pursuant to official notice by 

the City. 

Applicant: 

Michael & Katherine Lynch 

1084 LaGrange Dr. 

Lake Geneva, WI 53147 

 

Request: 

1084 LaGrange Dr. 

Conditional Use Permit for an exterior remodel 

and addition 

Estate Residential – 1 (ER-1) 

Tax Key No.  ZLE00003 

Agenda Item: 14 
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b. Specific to this site, the proposed conditional use is in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, and any 

other plan, program, or ordinance adopted, or under consideration pursuant to official notice by 

the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required site plan 

does not result in a substantial or undue adverse impact on nearby property, the character of the 

neighborhood, environmental factors, traffic factors, parking, public improvements, public 

property or rights-of-way, or other matters affecting the public health, safety, or general welfare, 

either as they now exist or as they may in the future be developed as a result of the 

implementation of the provisions of the Zoning Ordinance, the Comprehensive Plan or any 

other plan, program, map, or ordinance adopted or under consideration pursuant to official 

notice by the City or other governmental agency having jurisdiction to guide development. 

d. The proposed conditional use maintains the desired consistency of land uses, land use 

intensities, and land use impacts as related to the environs of the subject property. 

e. The proposed conditional use is located in an area that will be adequately served by, and will 

not impose an undue burden on any improvements, facilities, utilities or services provided by 

public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use outweigh all potential adverse 

impacts of the proposed conditional use after taking into consideration the Applicant’s proposal 

and any requirements recommended by the Applicant to ameliorate such impacts. 

B. If, after the public hearing, the Commission wishes to recommend denial, then the appropriate fact 

finding would be one or more of the following: 

a. In general, the proposed conditional use is not in harmony with the purposes, goals, objectives, 

policies and standards of the City's Comprehensive Plan, Zoning Ordinance, and any other plan, 

program, or ordinance adopted, or under consideration pursuant to official notice by the City. 

b. Specific to this site, the proposed conditional use is not in harmony with the purposes, goals, 

objectives, policies and standards of the City's Comprehensive Plan, Zoning Ordinance, and any 

other plan, program, or ordinance adopted, or under consideration pursuant to official notice by 

the City. 

c. The proposed conditional use in its proposed location, and as depicted on the required site plan 

does result in a substantial or undue adverse impact on nearby property, the character of the 

neighborhood, environmental factors, traffic factors, parking, public improvements, public 

property or rights-of-way, or other matters affecting the public health, safety, or general welfare, 

either as they now exist or as they may in the future be developed as a result of the 

implementation of the provisions of the Zoning Ordinance, the Comprehensive Plan or any 

other plan, program, map, or ordinance adopted or under consideration pursuant to official 

notice by the City or other governmental agency having jurisdiction to guide development. 

d. The proposed conditional use does not maintain the desired consistency of land uses, land use 

intensities, and land use impacts as related to the environs of the subject property. 

e. The proposed conditional use is not located in an area that will be adequately served by, and 

will impose an undue burden on any of the improvements, facilities, utilities or services 

provided by public agencies serving the subject property. 

f. The potential public benefits of the proposed conditional use do not outweigh all potential 

adverse impacts of the proposed conditional use after taking into consideration the Applicant’s 

proposal and any requirements recommended by the Applicant to ameliorate such impacts. 
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Staff Recommendation on the proposed Conditional Use Permit: 

1. Staff recommends that the Plan Commission recommend approval of the proposed conditional 

use as submitted, with the findings under A.1-6., above. 

2. Staff recommends the Plan Commission adopt the affirmative set of findings provided above. 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



kapurinc.com 

1224 South Pine Street 
Burlington, WI 53105 

T: 262.767.2747 •  F: 262.767.2750 
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Memo to City of Lake Geneva 
 
To: Fred Walling, Zoning Administrator Date: November 23, 2021 

   
From: Naomi Rauch, P.E. 
 262-758-6032 
   
CC:  Dave Nord – City Administrator 
 Brenda Follensbee – Building and Zoning Administrative Assistant 
 Tom Earle – Director of Public Works 
 Josh Gajewski – Utility Director 
 Greg Governatori P.E. – Kapur & Associates, Inc. 
 
Subject: SITE PLAN REVIEW– 1084 La Grange – Addition – RECOMMENDED APPROVAL 
 Kapur Project #21.0178 Phase 31 
   

 
BACKGROUND AND REQUEST:   
 
A site plan application was submitted by JPK Builders for the construction of a proposed 20’ x 26’ addition at 1084 
La Grange Drive.  The addition is to be place away from the shore of Geneva Lake.   
 
The following plan and calculations were submitted for review: 
 

 Site Plan, prepared by Robert P. Lizzo sheet A1 dated 9/16/2021. 
 

Comments: 

Kapur recommends approval of the site plan application for proposed addition based on the information reviewed 
above. This approval is subject to the following conditions: 
 

1. No “new” impervious surface is created with the proposed improvements. It appears that the addition is 
to be replace existing pavement. No impervious surface calculations were provided. 

2. Existing drainage patterns are maintained. 
 
The plans have been reviewed for conformance with generally accepted engineering practices and City of 
Lake Geneva policies.  Although the material has been reviewed, the applicant is ultimately responsible for 
the thoroughness and accuracy of the plans and supplemental data and for compliance with state, county, 
and other local ordinances and procedures. 

Please contact me if you have any questions or comments pertaining to this project. 
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FIRST FLOOR ELECTRICAL PLAN

MUD ROOM

EXISTING KITCHEN

PORCH

EXISTING RESIDENCE

NOTE:
ALL NEW LIGHTING TO 
BE "LED" STYLE.

NOTE:
ALL NEW CLOSETS LIGHTS TO
HAVE LENS OR APPROVED
VILLAGE FIXTURE.
ALL CLOSETS LIGHTS SHALL NOT
HAVE EXPOSED LAMPS AND SHALL
BE MOUNTED MINIMUM 12" FROM
ANY STORAGE

NOTE:
A TEMPORARY ELECTRICAL SERVICE IS TO BE INSTALLED FOR
POWER DURING THE CONSTRUCTION OF THE NEW BUILDING.
GENERATORS SHOULD NOT BE USED AS THE REGULAR SOURCE
OF POWER FOR CONSTRUCTION.

ALL CARBON MONOXIDE DETECTORS TO BE 110 VOLT
HARDWIRED IN SERIES TO ALL SOUND ALARM IF ANY SINGLE ONE
IS ACTIVATED, WITH BATTERY BACK-UP.

ALL SMOKE DETECTORS TO BE 110 VOLT
HARDWIRED IN SERIES TO ALL SOUND ALARM IF ANY SINGLE ONE
IS ACTIVATED, WITH BATTERY BACK-UP.

KITCHEN COUNTERS SHALL BE SUPPLIED BY TWO SEPERATE 20 AMP
SMALL APPLIANCE CIRCUTS

RECESSED INCANDESCENT AND FLUORESCENT CLOSET LIGHTS SHALL BE
INSTALLED A MINIMUM OF 6" FROM THE VERTICAL LINE OF THE SHELF AND
INCANDESCENT CLOSETS LIGHTS SHALL BE INSTALLED A MINIMUM OF 12"
FROM THE VERTICAL LINE OF THE SHELF

ELECTRICAL SERVICE TO BE INSTALLED UNDERGROUND

NOTE:

AT NO POINT ALONG A WALL WILL BE MORE THAN 6'-0"
FROM AN ELECTRICAL OUTLET AND AN ELECTRICAL
OUTLETS FOR A WALL SPACES 2'-0" OR GREATER IN
WIDTH.

AN ELECTRICAL OUTLET SHALL BE INSTALLED AT EACH
WALL COUNTER SPACE THAT IS 12 IN. OR WIDER. OUTLETS
SHALL BE INSTALLED SO THAT NO POINT ALONG THE WALL
LINE IS MORE THAN 24 IN. FROM AN ELECTRICAL OUTLET.

THE FOLLOWING SPECIFIC APPLIANCE LOAD REQUIRE INDIVIDUAL 
20 AMP CIRCUIT: RANGE OVEN, MICROWAVE, TRASH COMPACTOR,
DISHWASHER, FREEZER, REFRIGERATOR, GARBAGE DISPOSAL,
CLOTHES DRYER,WASHER, BUILT-IN IRONING LOCATIONS, WATER
HEATERS, HYDRO-MASSAGE TUB, CENTRAL VACUUMS WITH MOTORS
OVER 1/2 H.P., SUMP PUMP, EJECTOR PUMP, FURNACES, AND
AIR CONDITIONERS.

ANY CONDUITS THAT ARE INSTALLED IN THE COLD ATTIC SPACE SHALL BE
INSULATED TO PREVENT CONDENSATION IN THE PIPE.

STORAGE
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SECOND FLOOR ELECTRICAL PLAN

REMODELED

NOTE:
ALL NEW LIGHTING TO 
BE "LED" STYLE.

NOTE:
ALL NEW CLOSETS LIGHTS TO
HAVE LENS OR APPROVED
VILLAGE FIXTURE.
ALL CLOSETS LIGHTS SHALL NOT
HAVE EXPOSED LAMPS AND SHALL
BE MOUNTED MINIMUM 12" FROM
ANY STORAGE

NOTE:
A TEMPORARY ELECTRICAL SERVICE IS TO BE INSTALLED FOR
POWER DURING THE CONSTRUCTION OF THE NEW BUILDING.
GENERATORS SHOULD NOT BE USED AS THE REGULAR SOURCE
OF POWER FOR CONSTRUCTION.

ALL CARBON MONOXIDE DETECTORS TO BE 110 VOLT
HARDWIRED IN SERIES TO ALL SOUND ALARM IF ANY SINGLE ONE
IS ACTIVATED, WITH BATTERY BACK-UP.

ALL SMOKE DETECTORS TO BE 110 VOLT
HARDWIRED IN SERIES TO ALL SOUND ALARM IF ANY SINGLE ONE
IS ACTIVATED, WITH BATTERY BACK-UP.

KITCHEN COUNTERS SHALL BE SUPPLIED BY TWO SEPERATE 20 AMP
SMALL APPLIANCE CIRCUTS

RECESSED INCANDESCENT AND FLUORESCENT CLOSET LIGHTS SHALL BE
INSTALLED A MINIMUM OF 6" FROM THE VERTICAL LINE OF THE SHELF AND
INCANDESCENT CLOSETS LIGHTS SHALL BE INSTALLED A MINIMUM OF 12"
FROM THE VERTICAL LINE OF THE SHELF

ELECTRICAL SERVICE TO BE INSTALLED UNDERGROUND

NOTE:

AT NO POINT ALONG A WALL WILL BE MORE THAN 6'-0"
FROM AN ELECTRICAL OUTLET AND AN ELECTRICAL
OUTLETS FOR A WALL SPACES 2'-0" OR GREATER IN
WIDTH.

AN ELECTRICAL OUTLET SHALL BE INSTALLED AT EACH
WALL COUNTER SPACE THAT IS 12 IN. OR WIDER. OUTLETS
SHALL BE INSTALLED SO THAT NO POINT ALONG THE WALL
LINE IS MORE THAN 24 IN. FROM AN ELECTRICAL OUTLET.

THE FOLLOWING SPECIFIC APPLIANCE LOAD REQUIRE INDIVIDUAL 
20 AMP CIRCUIT: RANGE OVEN, MICROWAVE, TRASH COMPACTOR,
DISHWASHER, FREEZER, REFRIGERATOR, GARBAGE DISPOSAL,
CLOTHES DRYER,WASHER, BUILT-IN IRONING LOCATIONS, WATER
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